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Basic Information

The CEO of FRCS may certify an employer-provided fund as an “approved fund” under Section 3
(1) and (2) of the Income Tax Act 2015.

Contributions made by taxpayers to non-approved funds are not deductible in the calculation of the
taxpayers’ chargeable income. The trustees and the managers of an employer-provided fund may

request for ‘Recognition of Approved Fund’.

The request for recognition of approved fund application will go through an internal approval
process before the final decision is made.

This user manual also covers the Revocation process. Non-individuals holding valid certification on
"Approved Fund" can use the certification number to revoke their certificate.

The applicant is required to submit all the necessary information and may also be required to provide
additional information and/or documents upon request.

Note: The "Requests” tile is made visible only for non-individual taxpayers.
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Request for Recognition of Approved Fund

from Taxpayer

Log In

e The user needs to access the FRCS Portal via public link

https://tpos.frcs.org.fj/taxpayerportal#/Logon.

After entering this URL,
Taxpayer Portal will be
displayed where the taxpayer
needs to click onlogin button
after entering valid user

credentials.

AI% FurnevewuE ano
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UserID ™

wp ATV @
Password ™
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Forgot your Password? (Click here
Help

5"' New User?

SIGNUP
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e After successful Login, dashboard will be displayed where taxpayer will click on "Requests™ tile.

N
o= "= FLJI REVENUE AND If you need any information about Taxation, please visit the FRCS ‘ =
= Bula ACTIVAPVT.
(- CUSTOMS SERVICE website clicking here e =

PAYMENT
OBLIGATIONS

&

ENGAGEMENT OF TAX
AGENT

Activa Pvt.

FILING OBLIGATIONS FORMS IN PROGRESS FORMS SUBMITTED

+6795232652
navnath.valke@invenio
-solutions.com

TIN: 2900036165
Issue Date: 21/01/2021

Entity Details

CHANGE OF
CIRCUMSTANCES

7

CORRESPONDENCE

Y,

ID Details

Relationships

&

Mailing Address

Bank Details

e After clicking on "Requests' tile, different requests are displayed.
e User needs to click on "Income Tax' tab and will select the “Request for Recognition of

Approved Fund" tab to proceed further.

nn
= "= FLJI REVENUE AND A
= ra CUSTOMS SERVICE Tanpayer Request Bula ACTIVA PVT. ()

I‘/B\'\ Activa Pyt .
\Elﬂ, +6795232652 [€3  STATEMENTS

navnath.valke@invenio

-solutions.com REQUEST FOR REQUEST TO RE- REQUEST FOR
& CERTIFICATES RECOGNITION OF ESTIMATE INCOME REVOCATION OF
APPROVED FUND TAX LIABILITY CERTIFICATE FOR
APPROVED FUND
s (& WAIVERS
5] 5] 5]

2 EXTENSIONS

{I—) TIME TO PAY ARRANGEMENTS

-<; SRT RING-FENCING

&  INCOME TAX

PROMOTERS REGISTRATION

45> CONCESSIONS

JE  VATREFUNDS
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Instruction Page

User needs to check the instruction checkbox and click on “continue to next step: “Fund

Details” button to proceed further.

iy
;-lp" EHL?%:;SNSUEER\?:“:E Request for Recognition of Approved Fund Bula ACTMAPVT. 73 | =

0%

INSTRUCTIONS FUND DETAILS FUND SCOPE DECLARATION

The applicant may be required to provide further information or documents,

The CEO is required to give the applicant written notice of the decision on the application,

A certification remains in force until withdrawn by the CEQ.

The trustee or manager of an approved employer-provided fund is required to notify the CEQ if it no longer satisfies the
certification conditions. Such notice must be filed within five working days of the change occurring.

A certification will be cancelled if the CEQ is satisfied that a fund no longer satisfies or substantially satisfies the
requirements for certification. and the cancellation takes effect from the date specified in the notice.

* v/ | declare that | have read and understood the instructions above

* CONTINUE TO NEXT STEP: "FUND DETAILS"

ADDNOTES SAVE
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Fund details

o If the response to the question “Is the fund an employer-provided fund?" is “Yes” then these
fields will be enabled.

= Name of the fund.
= Proposed commencement date.

= What is the purpose of establishing this irrevocable trust?

% F1 REVENUE AND

o CUSTOMS SERVICE  Request for Recognition of Appraved Fund Bula ACTIVA PVT. ﬁ

25%

INSTRUCTIONS @ FUND DETAILS FUND 5COPE DECLARATION

Is The Fund An Employer-Provided Fund?  (7) . Yes h Na

Name Of The Fund*

Proposed Commencement Date™ Ei

What is the purpose ofestablishing this irrevocable trust?

The provision of benefits to members of the fund in the event of the retirement or permananent disability of the member.
The provision of benefit to dependents of a member in the event of death of the member.

Others

CONTINUE TO NEXT STEP: "FUND SCOPE"

A PREVIOUSSTEP

[ aDDnNoTES SAVE
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e If the response to the question “Is the fund an employer-provided fund™ is “No” then it will
display an error message ““You are not eligible to be recognised as an approved fund for the

purposes of the Income Tax Act 2015".

@ Error

You are not eligible to be recognised as an approved fund for the purposes of the Income Tax
Act2015
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e Enter the name of fund.

UL FUIREVENUEAND o )
- i CUSTOMS SERVICE Request for Recognition of Approved Fund

INSTRUCTIONS e FUND DETAILS

Is The Fund An Employer-Provided Fund? @ . Yes

25%

Name Of The Fund*®

Proposed Commencement Date*

What is the purpose ofestablishing this irrevocable trust?

Fiji Revenue & Customs Service
Taxpayer Online Services (TPOS)

Bula ACTIVAPVT. £

FUND 5COPE DECLARATION

No

* For covid 2019 help @ goverment for medicine

The provision of benefits to members of the fund in the event of the retirement or permananent disability of the member.

The provision of benefit to dependents of a member in the event of death of the member.

Others

A PREVIOUS STEP

e Select the proposed commencement date.

UL FUIREVENUEAND i 7
T CUSTOMSSERVICE feauestfon Recognition of Approved Fund

INSTRUCTIONS @ FUND DETAILS

Is The Fund An Employer-Provided Fund? @ . Yes

25%

Name Of The Fund*

Proposed Commencement Date™

What is the purpose ofestablishing this irrevocable trust?

Bula ACTIVARVT. £ | =
FUND SCOPE DECLARATION
No
For covid 2019 help @ goverment for medicine
ﬂ. 02/02/2021 =]

The provision of benefits to members of the fund in the event of the retirement or permananent disability of the member.

The provision of benefit to dependents of a member in the event of death of the member.

Others

A PREVIOUS STEP

[ ADDNOTES SAVE

7 asoonotes (@ save
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User can select the purpose of establishing this irrevocable trust by selecting the checkbox in
front of the options below:
o The provision of benefits to members of the fund in the event of retirement or permanent
disability of the member.
o The provision of benefits to dependents of a member in the event of the death of the
member
o Others.

"% F1JI REVENUE AND

- { CUSTOMS SERVICE Request for Recognition of Approved Fund Bula ACTIVA PVT. /@ E
25%
INSTRUCTIONS @ FUND DETAILS FUND SCOPE DECLARATION
Name Of The Fund* For covid 2019 help @ goverment for medicine
Proposed Commencement Date™ 02/02/2021

What is the purpose ofestablishing this irrevocable trust?

v | The provision of benefits to members of the fund in the event of the retirement or permananent disability of the member.

/| The provision of benefit to dependents of a member in the event of death of the member.

Qthers

CONTINUE TQ NEXT 5TEP: "FUND SCOPE"

A PREVIOUS STEP £ abpwoTES SAVE

10
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e |f User selects the checkbox “others” for the purpose of establishing this irrevocable trust, then
“Add details for others” will be enabled.

mn
:—l'_ EHL#%‘{QESNSIJE?!#'NCE Request for Recognition of Approved Fund Bula ACTVAPVT. 7 | =

25%

INSTRUCTIONS @ FUND DETAILS FUND SCOPE DECLARATION

The provision of benefits to members of the fund in the event of the retirement or permananent disability of the member.

The provision of benefit to dependents of a member in the event of death of the member.

* v | Others

* Add details for others

CONTINUE TO NEXT STEP: "FUND SCOPE"

A PREVIOUS STEP [ ADDNOTES SAVE

e User needs to click on “continue to next step: -Fund Scope” button to proceed further.

mn
:—l'_ EHL#E\{HESNSUEER\?INCE Request for Recognition of Approved Fund Bula ACTVAPVT. 7y ‘ =

25%

INSTRUCTIONS @ FUND DETAILS FUND SCOPE DECLARATION

Name Of The Fund®

For covid 2019 help @ goverment for medicine

Proposed Commencement Date® 02/02/2021 Q

What is the purpose ofestablishing this irrevocable trust?

+/ | The provision of benefits to members of the fund in the event of the retirement or permananent disability of the member.
+'| The provision of benefit to dependents of a member in the event of death of the member.

Others

* CONTINUE TO NEXT STEP: "FUND SCOPE"

A PREVIOUS STEP 7 ApDNoOTES SAVE

11
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Fund Scope

User needs to select EMPLOYMENT PROVIDED FUND SCOPE' from the options by

selecting the checkbox.

"'~ F1J1 REVENUE AND . .
- { CUSTOMS SERVICE Request for Recognition of Approved Fund

50%

INSTRUCTIONS @ FUND DETAILS FUND SCOPE

EMPLOYMENT PROVIDED FUND SCOPE

Please select the relevant scope of this employer-provided fund

+'| The fund is established by the employer under irrevocable trusts.(i.e.it is an indefinitely continuing fund)

Bula ACTIVAPVT. & | =

DECLARATION

+'| Membership of the fund is confined to the employees of the employer who estabished the fund or employees of an associate of the employer

who established the fund

+'| The fund can accept contributions only from the employer.employees of the employer, and employees of an associate of the employer

Members of the fund have been fully informed their rights to receive benefits from the fund

The rights of the members and dependents to receive benefits from the funds in respect of employer and member contributions, and income /naccruing thereon,

A PREVIOUS STEP

User needs to click on save button to attach the mandatory document.

n
— '— FUI REVENUE AND . I N ) . . 2200000117
- (7 CUSTOMS SERVICE Request for Recognition of Approved Fund - Form Number 230000011311

50%

INSTRUCTIONS @ FUND DETAILS FUND SCOPE

cost of all assets of the fund. These are referred to as "in-house assets"

The fund is not permited, under the governing rules of the fund, to lend monies to members or dependents of members of the fund

5 abDNOTES SAVE

Bula ACTIVAPVT. £ | =

DECLARATION

The amount of the fund is not in excess of the amount necessary benefits having regard to contributions reasonably expected to be /nmade to, and income

reasonable expected to be earned by, the fund in the succeeding years

Trust Deed™ Supporting Documents’

UPLOAD DOCUMENT @ UPLOAD DOCUMENT @

CONTINUE TO NEXT STEP: "DECLARATION"

A PREVIOUS STEP

5? ADDNOTES SAVE

12
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e Taxpayer needs to attach the mandatory documents “Trust Deed and Supporting Documents”.

Trust Deed

Attachments (1)

+

undefined_.PDF Extension - Copy (6) - Copy.pdf

CLOSE

Upload successful

e Taxpayer needs to click on “continue to next step: Declaration” button to proceed further.

""" P11 REVENUE AND

= CUSTOMS SERVICE Request for Recognition of Approved Fund - Form Number 230000011311

50%

INSTRUCTIONS @ FUND DETAILS FUND SCOPE

cost of all assets of the fund. These are referred to as "in-house assets"

The fund is not permited, under the governing rules of the fund, to lend monies to members or dependents of members of the fund

Bula ACTIVA PVT.

DECLARATION

The amount of the fund is not in excess of the amount necessary benefits having regard to contributions reasonably expected to be /nmade to, and income

reasonable expected to be earned by, the fund in the succeeding years

Trust Deed” Supporting Documents’

UPLOAD DOCUMENT @ UPLOAD DOCUMENT @

)

* CONTINUE TO NEXT STEP: "DECLARATION"

A PREVIOUS STEP

5 ADDNOTES SAVE

13
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Declaration Page

For non-individual taxpayer, user needs to enter individual TIN, select the designation and
check the declaration checkbox to enable the submit button.

'Y FiJl REVENUE AND

= { CUSTOMS SERVICE  Request for Recognition of Approved Fund - Form Number 230000011311 Bula ACTVAPVT. 7 | =

75%

INSTRUCTIONS @ FUND DETAILS FUND SCOPE @ DECLARATION

TIN®

Designation®
= 2900029961 Accountant v -
Full Name: CLAUDIYA FRENCH
Lodgement Date: 09/02/2021
* ./ | declare that the infermation in this application is true and correct in every detail.

IT 15 A SERIOUS OFFENCE TO PROVIDE FALSE INFORMATION TO THE CHIEF EXECUTIVE OFFICER.

SUBMIT -
A PREVIOUS STEP [ ADDNOTES SAVE

14
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e User needs to click on submit button to submit the form.

_‘I"_ FIJI REVENUE AND N F F 2 0113
£ { CUSTOMS SERVICE  Request for Recognition of Approved Fund - Form Number 230000011311

INSTRUCTIONS @ FUND DETAILS FUND SCOPE

TIN* Designation®
2900029961 Accountant R
Full Name: CLAUDIYA FRENCH
Lodgement Date: 09/02/2021
\/ I declare that the information in this application is true and correct in every detail.

IT 15 A SERIOUS OFFENCE TO PROVIDE FALSE INFORMATION TO THE CHIEF EXECUTIVE OFFICER.

A PREVIOUS STEP SUBMIT

page will be displayed

_"'X FIJI REVENUE AND

= { ;- CUSTOMS SERVICE

ﬁ@%‘«\??@f%

D
§ DONE!

Please quote the reference number
230000011311 for any communication with
FRCS regarding your application

ol
&
R

Sy

%

e

75%

Bula ACTIVA PVT.

@ DECLARATION

@

5 ADDNOTES SAVE

Issuance of certificate will be done manually after internal approval process.

Bula ACTIVA PVT.

After clicking on submit button the form gets submitted successfully and an acknowledgment

15
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v

Acknowledgment page

e User can download the acknowledgment letter by clicking on below button.

""" P11 REVENUE AND A
= { - CUSTOMS SERVICE Bula ACTIVAPVT. £

@2‘@\5@%@?

DONE!
Please quote the reference number
L Liad

230000011311 for any communication with

FRCS regarding your application

N
égﬂi iﬁ%

ey

8y
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Request for Revocation of Approved Fund

from Taxpayer

Log in

e The user needs to access the FRCS Portal via public link

https://tpos.frcs.org.fj/taxpayerportal#/Logon.

After entering this URL,
Taxpayer Portal will be
displayed where the
taxpayer needs to click on
login button after entering

valid user credentials

0% FutneveNue 0
(7 COTONSSERC

&l logh

Userld*

w—) 2 MBS 0

Passiord

- G )

- LoGIN

Forgot your Password? Click here
Help

3+ New User?

SIGNUP

17
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After successful Login, dashboard will be displayed where taxpayer will click on "Requests™ tile.

"% F11 REVENUE AND
= { ;= CUSTOMS SERVICE

Alexa Technology

Pvtltd.

+6792678905

MONIKA.SHAH@INVENI
0-SOLUTIONS.COM

TIN: 2900034837
Issue Date: 18/11/2020

Entity Details

ID Details

Relationships

Mailing Address

Ranl Nataile

Fiji Revenue & Customs Service
Taxpayer Online Services (TPOS)

If you need any information about Taxation, please visit the FRCS

website clicking here

FILING OBLIGATIONS

o

CORRESPONDENCE

<

FORMS IN PROGRESS

REQUESTS

20

*=

FORMS SUBMITTED

CHANGE OF

CIRCUMSTANCES

7

After clicking on "Requests' tile, different requests are displayed.

Bula ALEXA TECHNOLOGY PVT.LTD. ‘ =

PAYMENT
OBLIGATIONS

®

AGENT

o3

ENGAGEMENT OF TAX

User needs to click on the income tax tab and select the “Request for Revocation of Certificate

for Approved Fund' tab to proceed further.

"X FIl REVENUE AND
S| CUSTOMS SERVICE

‘aa)
\Em/
g

Alexa Technology
Pvt.lid.

+6792678905
MONIKASHAH@INVENI
0-50LUTIONS.COM

Taxpayer Request

[€3 STATEMENTS

FR  CERTIFICATES
[B WAIVERS

8 EXTENSIONS

$D)  TIMETO PAY ARRANGEMENTS
<} SRTRING-FENCING
& INCOME TAX

PROMOTERS REGISTRATION

Bula ALEXA TECHNOLOGY PVT.LTD.

REQUEST TO RE-
ESTIMATE INCOME
TAX LIABILITY

2]

REQUEST FOR
RECOGNITION OF
APPROVED FUND

5]

REQUEST FOR
REVOCATION OF
CERTIFICATE FOR
APPROVED FUND

5]

@

18
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Instruction Page

User needs to check the instruction checkbox and click on “continue to next step: “Reason for

revocation” button to proceed further.

"L FIJI REVENUE AND

= CUSTOMS SERVICE  Request for Revocation of Approved Fund Bula ALEXA TECHNOLOGY PVILTD. £ =

0%

INSTRUCTIONS REASON FOR REVOCATION DECLARATION

This application is for persons requesting for cancellation of an approved fund which no longer satisfies the conditions
in section 3(1) of the Act and who is required to notify the CEQ.

Such notice must be filed within five working days of the change occurring.

The applicant may be required to provide further information or documents,

The CEQ must cancel by notice in writing, a certification if satisfied that the fund no longer satisfies or substantially
satisfies the requirements for certification under section 3(1) of the Act.

The cancellation takes effect from the date specified in the notice.

‘ «' |declare that | have read and understood the above instructions.

— CONTINUE TO NEXT STEP : "REASON FOR REVOCATION"

[# abDNOTES SAVE

Reason for Revocation

e User needs to enter valid certificate reference number.

I
— "= FUJI REVENUE AND —
- CUSTOMS SERVICE Request for Revocation of Approved Fund Bula ALEXA TECHNOLOGY PVT.LTD. /ﬁ =

33%

INSTRUCTIONS REASON FOR REVOCATION DECLARATION

REASON FOR REVOCATION

Certificate Reference Number* Reason for Revocation™

== 230000011330 ~

Supporting Documents

UPLOAD DOCUMENT @

CONTINUE TO NEXT STEP : "DECLARATION"

X PREVIOUS STEP [ aDpDNOTES SAVE

19
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e User can select the reason for revocation from the options below:
o Fund no longer satisfies the conditions in Section 3(1) of the Income Tax Act 2015.

o Fund no longer substantially satisfies the conditions in Section 3(1) of the Income Tax

Act 2015.
o Cease operating as an approved fund.
o Other.

U% RiREVENUEAND , )
- { CUSTOMS SERVICE  Request for Revocation of Approved Fund

33%

INSTRUCTIONS . REASON FOR REVOCATION DECLARATION

REASON FOR REVOCATION

Bula ALEXA TECHNOLOGY PVT.LTD. ﬁ:\_\ =

Certificate Reference Number* Reason for Revocation*
230000011330 Fund no longer substan

Fund no longer satisfies the conditions in Section 3(1) of the Income Tax Act 2015

Supporting Documents

Fund no longer substantially satisfies the conditions in Section 3(1) of the Income Tax Act 2015
UPLOAD DOCUMENT @)
Cease operating as an approved fund

CONTINUE TO NEXT STEP: "DECLARE Other

A PREVIOUS STEP & ADDNOTES SAVE

20
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o [f the user selects the “Other” option as reason for revocation, then “Provide details” field will

be enabled for the user to enter the details for revocation.

n
[ = FiJI REVENUE AND Request for Revocation of Approved Fund Bula ALEXA TECHNOLOGY PVT.LTD. /ﬁ:\_\ =
= CUSTOMS SERVICE pp!

33%

INSTRUCTIONS REASON FOR REVOCATION DECLARATION

REASON FOR REVOCATION

Certificate Reference Number® Reason for Revocation™ Provide details”

230000011330 =P Other v -y

Supporting Decuments

UPLOAD DOCUMENT @)}

CONTINUE TO NEXT STEP : "DECLARATION"

ﬁ PREVIOUS STEP r=} ADD NOTES SAVE

e User needs to click on save button to save the form in draft.

"L FIJI REVENUE AND

= CUSTOMS SERVICE  Request for Revocation of Approved Fund - Form Number 230000011331 Bula ALEXA TECHNOLOGY PVT.LTD. /ﬁ_\‘} =

3%

INSTRUCTIONS REASON FOR REVOCATION DECLARATION

REASON FOR REVOCATION

Certificate Reference Number” Reason for Revocation™

230000011330 Fund no longer satisfi..

Supporting Decuments

UPLOAD DOCUMENT @)

CONTINUE TO NEXT STEP : "DECLARATION"

ﬁ PREVIOUS STEP r=} ADD NOTES SAVE

21
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v

e User can attach relevant supporting documents by clicking on “Supporting documents' button.

"X FiJl REVENUE AND

= CUSTOMS SERVICE Request for Revocation of Approved Fund Bula ALEXA TECHNOLOGY PVT.LTD. ﬁ_‘\} ‘

33%

INSTRUCTIONS REASON FOR REVOCATION DECLARATION

REASON FOR REVOCATION

Certificate Reference Number* Reason for Revocation™ Provide details®

230000011330 Other ~

Supporting Documents

e @ UPLoaDDocuMENT @)

CONTINUE TO NEXT STEP : "DECLARATION"

A PREVIOUS STEP r% ADD NOTES SAVE

o After filling all the mandatory details under the Reason for Revocation section, user will click

on "continue to next step: Declaration” button to proceed further.

n
— "= FIJI REVENUE AND
|- IF CUSTOMS SERVICE  Request for Revocation of Approved Fund Bula ALEXA TECHNOLOGY PVTLTD. ’@

33%

INSTRUCTIONS REASON FOR REVOCATION DECLARATION

REASON FOR REVOCATION

Certificate Reference Number* Reason for Revocation™ Provide details”

230000011330 Other v

Supporting Decuments

UPLOAD DOCUMENT @)

* CONTINUE TO NEXT STEP : "DECLARATION"

A PREVIOUS STEP 7 ADDNOTES SAVE

22
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Declaration Page

For non-individual taxpayer, user needs to enter individual TIN, select the designation and
check the declaration checkbox to enable the submit button.

'Y FII REVENUE AND

- l CUSTOMS SERVICE Request for Revocation of Approved Fund - Form Number 230000011331 Bula ALEXA TECHNOLOGY PVT.LTD. @ E

67%

INSTRUCTIONS REASON FOR REVOCATION @ DECLARATION

TIN® Designation

== 2900029961 Director vV

Full Name: CLAUDIYA FRENCH
Lodgement Date: 10/02/2021

* iV Ideclare that the information in this application is true and correct in every detail.

ITIS A SERIOUS OFFENCE TO PROVIDE FALSE INFORMATION TO THE CHIEF EXECUTIVE OFFICER.

SUBMIT

A PREVIOUS STEP 7 apbbnNoTES SAVE

User needs to click on submit button to submit the form.

m
— " FIJI REVENUE AND _—
= { CUSTOMS SERVICE  Request for Revocation of Approved Fund - Form Number 230000011331 Bula ALEXA TECHNOLOGY PVT.LTD. fr\} =

67%

INSTRUCTIONS REASON FOR REVOCATION @ DECLARATION

TIN® Designation®

2900029961 Director ~

Full Name: CLAUDIYA FRENCH
Lodgement Date: 10/02/2021

| declare that the information in this application is true and correct in every detail.

ITIS A SERIOUS OFFENCE TO PROVIDE FALSE INFORMATION TO THE CHIEF EXECUTIVE OFFICER.

SUBMIT

A PREVIOUS STEP [ apDbNOTES SAVE
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_’l'}}_ FIJI REVENUE AND Flji Revenue & Customs Service
- “rg CUSTOMS SERVICE  Taxpayer Online Services (TPOS)

e After clicking on the submit button the form gets submitted successfully and acknowledgment

page will be displayed.

"X FiJl REVENUE AND =
(- CUSTOMS SERVICE Bula ALEXA TECHNOLOGY PVILTD. 75 | =

@@@Ei@f%

DONE!
Please quote the reference number
L lud

230000011331 for any communication with
FRCS regarding your application

%
>

e

8y

Acknowledgment page

e User can download the acknowledgment letter by clicking on below button.

I
— "= FlJI REVENUE AND A | =
= ‘s CUSTOMS SERVICE Bula ALEXA TECHNOLOGY PVT.LTD. ) =

@@W?@%p

Please quote the reference number

W 230000011331 for any communication with
FRCS regarding your application

7~ @8
g |

ey

8y
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