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Basic Information  
 

This document covers the submission of request, issuance, amendment, and withdrawal 

of Capital Gain Tax Certificate (CGTC) from the Taxpayer portal.   

Any taxpayer or the seller who has made a capital gain, other than an exempt capital gain, 

on the disposal of a capital asset in Fiji is eligible to request for CGT certificate. CGT 

certificates are issued to the taxpayers under Section 64 of the Income Tax Act 2015.   

The application will follow an internal approval process.  

The taxpayer can amend or withdraw the certificate as required before the registration 

with the Registrar of Titles or Maritime Safety Authority of Fiji (MSAF). The CGT 

certificate may be revoked by FRCS if a person is found to have purposely provided 

either incomplete or false information when making an application.   
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Taxpayer Request for CGT Certificate  
 

Log-In   
 

 You need to access the FRCS Portal via public link 

https://tpos.frcs.org.fj/taxpayerportal#/Logon 

 

 

           

  

 

 

  

  

After entering this URL, 

Taxpayer Portal will be 

displayed where you 

need to click on ̀Login’ 

button after entering the 

valid user credentials.  
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After successful login to the dashboard, the following tiles will be available from which 

you are required to select the `Requests' tile.  

 

    

In this section, you will have multiple types of taxpayer requests where you are required 

to select the main category as ‘Certificates’ and then choose the tile ‘Request for Capital 

Gains Tax Certificate’.   
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You will be navigated to the Capital Gains Tax Certificate (CGTC) application, which 

will be mainly divided into the following steps:   

1. Instructions – You are required to declare that you have read and understood the 

instructions before you can proceed to the next step of the application.   

2. Seller & Buyer – In this step, you must provide the Seller and Buyer details.  

3. Type of Assets – You need to declare the type of asset.  

 

4. Asset Details - Based on the asset type selected, you must provide the asset details.  

5. CGT Computations - You will provide the details of transactions occurred so that 

the CGT liability will be computed.  

6. Undertaking - You must provide a letter of undertaking/guarantee that the CGT 

liability will be paid by the due date.  

7. Declarations -  You need to confirm the declaration checkbox so that "Submit" 

button is enabled once all other mandatory inputs are entered as required in the 

application.   
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Instructions  
You will be navigated to the ̀ Instructions’ section where you need to click on the checkbox 

that you have read and understood the instructions. System will not allow to proceed further 

until you tick the `Instructions checkbox’. 

Once the `Instructions checkbox’ is checked, you can proceed to the next section by 

clicking on “Continue to Next Step: "Seller & Buyer”.   

 
   

Seller & Buyer  
In the seller details, the login Taxpayer Identification Number (TIN) is auto-populated. 

You are only required to enter the "Percentage Share" along with the "Residence Status".  

 

  



         
  

8  

 

 

You can add Seller and Buyer Details by clicking on 'Add New' button.  

 

 

If the seller/buyer detail (s) is left blank, an error message will be displayed when you 

try to navigate to the next section.   
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Note: Seller details must consist of the TIN of the taxpayer filing the request for CGT 

Certificate. Also Portion of asset being disposed must be equal to portion being 

purchased. 

 

Once all the details are entered, you can proceed to the next section by clicking on 

“Continue to Next Step: "Type of Asset".   
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Type of Asset  
In this section, you will select the Asset Category and Capital Asset.  

Asset Type drop down will be filtered based on the Capital Asset selected.  

 

   

The attachments will be enabled based on the type of asset selected and an asterisk'*' 

mark will be displayed which are mandatory to upload.  
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After uploading the mandatory documents, you can proceed to the next section by 

clicking on “Continue to Next Step: "Asset Details".  

   

Asset Details  
In this section, you will be required to provide further details about the asset by clicking 

on 'Add New' button. The fields displayed to you depend on the Asset Category selected 

in the previous section.  
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You will enter the required Asset details and along with it, confirm the mandatory 

questions by selecting the radio button as 'Yes/No' available on the screen.  

Once all details are entered, then you can proceed to the next section by clicking on 

"Continue to Next Step: CGT Computation".  
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CGT Computation 
It will display the fields where you will enter the amount of all the transactions occurred.   

 

    

On clicking the schedule icon for `VAT Exclusive Cost of the Asset’, a pop-up will 

appear where you can provide additional details along with the transaction amount.  
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You can also download the template to enter the details and export the file. The excel 

template is available in the FRCS website under this link https://www.frcs.org.fj/wp-

content/uploads/2021/11/CGT-Calculation-VAT-Exclusive-Cost-of-Asset.xlsx 

 

 

 

Once the details are entered, click on 'Confirm' button. 

 

 

Note: Schedule icon is also available for Capital Gain Deferred/Exempted From CGT. 

https://www.frcs.org.fj/wp-content/uploads/2021/11/CGT-Calculation-VAT-Exclusive-Cost-of-Asset.xlsx
https://www.frcs.org.fj/wp-content/uploads/2021/11/CGT-Calculation-VAT-Exclusive-Cost-of-Asset.xlsx
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You will be required to confirm the Arm’s Length Declaration by answering the question 

“Would the disposal transaction be done at arm’s length?”  

 If the arm’s length declaration question is answered as ‘NO’, an additional field 

will be displayed to enter the Market value of the Capital Asset.  

 

 However, if the arm’s length question is answered as ‘Yes’, no additional 

information will be required, and you can proceed to the next section by clicking 

on “Continue to Next Step: 'Undertaking'.  
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Undertaking  
This section would be enabled if the Net Capital Gain Tax Payable amount is greater 

than zero. There are two options available to make advance payment of CGT before the 

due date.  

You will select an option from the drop-down values as follows:  

 Upfront payments have been made.  

 Undertaking has been arranged. 

 

If the option selected as “Upfront payments have been made”, then you will be able to 

proceed to the `Declaration' section.  
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However, if the option selected as “Undertaking has been arranged”, additional fields 

will be enabled to capture the details of a guarantor as follows:  

1. TIN of the Undertaking Solicitor/Bank/Accountant/Tax Agent: It must be a 

valid TIN.  

2. Name of the Undertaking Solicitor/Bank/Accountant/Tax Agent: Name will be 

auto populated as per the entered TIN.  

3. Amount of Undertaking (FJD): This will be pre-populated from the previous 

section and will be non-editable.  

4. Trust Account Details: Taxpayer must provide the Bank Name, Bank Branch 

and Trust Account Number. All 3 fields are mandatory.  

 

 

It will be mandatory for you to upload the 'Evidence of Undertaking'.  

Once you have provided the mandatory details, proceed to the next section by clicking 

on “Continue to Next Step: ‘Declaration’.   
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Declaration   
On ‘Declaration’ screen; if you are an individual taxpayer then your Full Name and 

Lodgment Date (defaulted to the current system date) will be auto populated.   

However, for a non-individual taxpayer, the TIN of the individual submitting the 

application must be entered and the designation needs to be selected from the available 

drop-down list. Full Name corresponding to the entered TIN will be fetched by the 

system and Lodgment Date (defaulted to the current system date) will be auto populated. 

You can now click on the `Submit' button. 
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The CGT certificate request application is successfully submitted, and the 

acknowledgement screen is displayed from where you can either download the 

acknowledgement letter or simply navigate back to the ‘Requests’ page to file another 

request.   

 

The application will follow an internal approval process.   
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Taxpayer Request to Amend CGT Certificate  
 

Once the CGT Certificate is issued to you and if there are changes to the disposal details 

before registering with the Registrar of Titles or MSAF, then you will go for the 'Request 

To Amend/Withdraw Capital Gains Tax Certificate' tile.  

   

Inside the `Request to Amend the CGT Certificate' Tile, you will see the ‘Reference 

Number of the certificate issued’ along with `Date of Issue’.  
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On clicking `Amend' button a pop-up will appear to select the 'Reason of Amendment' 

from the drop down.  

 

 

    

Once the reason of amendment is selected, the CGT certificate application will appear in 

edit mode. You can edit the required details and proceed.  
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It will also ask you to upload the new attachment instead of the attachments uploaded 

during initial filing of the request.  

 

Note: In addition, the following attachments will be mandatory at the time of amendment:  
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1. Revised Sale & Purchase Agreement.  

2. Other Evidence in Support of Amendment.  

3. Latest Certified Copy of Title.  

On confirming the declaration check box the 'Submit' button will be enabled.  

 

After successful submission, you will be navigated to an Acknowledgement screen.  

   

You can download the acknowledgment letter of the amended Certificate request from 

the portal. The amendment application will follow an internal approval process.  
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Taxpayer Request to Withdraw CGT Certificate  
 

In cases where the disposal deal is cancelled before registering with the Registrar of Titles 

or MSAF, you can withdraw the CGT Certificate that was submitted earlier.  

You need to access the 'Request to Amend /Withdraw CGT Certificate ' tile.  

 

   

To initiate the request to withdraw the application, you will click on 'Withdraw' button 

enabled in front of the active certificate reference number.  
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Once the `Withdraw’ button is clicked, it will navigate you to the Withdrawal of CGT 

Certificate application.  
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You must select the Reason of Withdrawal from the drop-down. You are required to 

upload the mandatory documents in support of the withdrawal request:  

1. Cover Letter from Lawyer Stating Reason for Withdrawal.  

2. Evidence of Withdrawal such as Termination Letter.  

3. Latest Certified Copy of Title.  
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Declaration 

On confirming the declaration check box the 'Submit' button will be enabled. 

 

The request to withdraw CGTC application is successfully submitted, and the 

acknowledgement screen is displayed from where you can either download the 

acknowledgement letter or simply navigate back to the ‘Requests’ page to file another 

request.  
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Authentication of CGTC  
 

Accessing Certificate Authenticator URL 

The Certificate Authenticator Link can be accessed by using the following link: 

https://tpos.frcs.org.fj/certificatevalidator/index.html 

You need to select ‘Certificate Type’ from the drop-down list.   

 

    

Once you have selected the Certificate Type as ‘Capital Gains Tax Certificate’, the 

following fields will be enabled:  

1. Reference Number - This is the reference number of CGT certificate issued.  

2. Date of Issue – The date mentioned on the issued certificate.    

 

  

  

https://tpos.frcs.org.fj/certificatevalidator/index.html
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Valid CGT Certificate of Exemption  

Enter a valid ‘Reference Number’ along with corresponding ‘Date of Issue’. Click 

‘Verify’ button.  

 

After clicking on verify button below message will be displayed to notify that certificate 

is authentic.  
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Revoked CGT Certificate of Exemption  

Enter a withdrawn CGT Certificate ‘Reference Number’ and ‘Date of Issue’. Click 

‘Verify’ button to validate whether the certificate has been revoked.   
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Invalid CGT Certificate of Exemption  

Enter a valid ‘Reference Number’ along with invalid ‘Date of Issue’ or vice versa. Click 

on ‘Verify’ button. For wrong combination of ‘Reference Number’ and ‘Date of Issue’, 

it will not allow to enter invalid input and `Verify’ button will be disabled.  
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