AU% £l REVENUE AND
S (7 CUSTOMS SERVICE

Taxpayer Online Service
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Personal Income Tax d Business (PIT B)
Self -Assessment Guidelines

Tax Year 2022

Version: 1
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Thisguide is for Individuals who receive income from businesssultancy, farming,
rent, dividend,interestandwho are beneficiarieof a trust or estateand partnersof a
partnership. Use thiguide to complete your 2022 Personal Income Tax return.
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Thisguide explainghe basicf selfassessmenandhow it appliesto onlinefiling of incometaxreturns
for the tax years2022. It containsinformation to assistan individual earningincome (apart from
employment,dividend and interest) to file returns through the Taxpayer Online Service (TPOS) portal.

Individual taxpayerswith investmentand/or businessincome are required to file income tax returns
throughthe Taxpayer Online Service (TPOS) portal which is a tax information system designed for se
assessment.

Anindividualwho is requiredto file a return must do sofor eachtax yearand report incomefrom all
sourcessuchas:

employmentincome.

investmentincome (interest, dividend.

rental income.

shareof incomefrom a partnershipor trust.

all typesof businessncome.

foreignincome.

= =4 =4 =4 =8 =4

Upon completingan online return, userswill be able to checkcalculations,dentify errors and make
changes before submitting it.

Oncea return is submitted, a filing acknowledgmeninotice confirmingreceipt of the i I E LJI s@lfS NI 2
assessment will be issue@POS will allow taxpayers to access their personal records anddfileds.

Note i Taxpayers are encouraged to use the online service for all their tax needs.

(1) General Information
Thefollowing appliesin a SelfAssessmensystem:
a) taxpayersarerequiredto calculatetheir annualtaxliability basedon their own discretion.
b) The FijiRevenuaand CustomsService FRCSThiefExecutiveOfficer(CEO)s deemedto haveserved
the taxpayer with a notice of assessment on the date the return was subnottéde.
c) Thelastdatefor filing areturn isalsothe lastdayfor paymentof anytaxliability on that return.
d) Penaltiesareimposedon overduereturnsandunpaidtaximmediatelyafter the due date.
e) Informationin a( | E LJ rétusrNdid Zenerallybe accepted however,it is subjectto review and
amendment by the CEO:
f aspart of an audit (examinationand inspectionof the O 2 Y LJI b6@s$biaccountsto ensure
compliance with the Income Tax A2015.
1 aspart of ataxpayerrequestthat resultsin anincreaseor decreasdn taxliability.

(2) F R C SResponsibility

FRCSs required to help taxpayersassesstheir tax liability. Technicalguidanceon specific tax issues
to assist in preparation of returns is available on our websitgw.frcs.org.fjor in any of our offices Fiji wide.
For moreinformation, please contact us dd243000or 13260r email atinfo@frcs.org.fjor tpos@frcs.org.fjor
consider seekin@gn independent professionaladvice from a tax adviserif there are any points you are
unsure of. FRCSs also responsiblefor checkingthat taxpayerscorrectly disclosetheir income and
expensesTherefore,the CEOcan review assessmentsand correct errors or omissionswithin six (6) years
from the date a return is submitted,or an assessment is amendedhere is no time limit for amending
suspected fraud cases.
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(3) Tax pay eRedpsnsibility
Taxpayerare responsiblefor:

a) ensurethat their tax information is up to date before filing the next return and must adviseof any
change within21 daysthrough TPOS Changeof Circumstance®n-line service,e.g., closure of
businesschangein name, address, contacts, bank account etc.

b) reportingtaxableincomeanddeductionscorrectlyin returns.

c) filingreturnsbythe duedate.

Example

Vear End Tax Return Year Ch_argeable Tax payable Last date to file Due date for

income return payment
31/12/2022 2022 $20000 $5000 31/03/2023 31/03/2023

d) payingtaxon or beforethe due date - paymentscanbe madeby cashor EFTPO& FRC®r through
internet banking, with the following detailsO2 YLJ y& Qa ¢ L b3 NXBdniSratioy G
b dzY o0 &akypefor the paymentandperiodthe paymentrelatesto;

e) applyingforamendments to selassessment returns within two (2ears of the date that the return
was filed.

Example
Due date for return Date return Last day to submit Late lodgment
Year End Tax Year ,
and payment filed amendment  request penalty

Thecalculation
31/12 2022 31/03/2023 04/09/2023 04/09/2025 will be basedn

filingdue date

(4) Record Keeping

Taxpayersnustkeeprecordsusedin the preparationof returnsfor seven(7) yearsafter the end of the
tax year towhichtheyrelate.Individualtaxrecordsincludeanyinformationaboutsalesptherincome
(e.g.,interest,rent) withholding tax paid, expenses, assets and liabilities. Records can behzegset
and/or in electronic form.

Example
Year End Tax Year Retun  Period Last day to file return End of rer;:grri(j)d keeping
01/01/2022-
31/12 2022 31/12/2022 31/03/2023 31/12/2029
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Thisguide explainshow to completethe onlinereturn andthe selfassessmenthat formspart of it.
Thenotesin this guide follow the online PITBreturn format.

Note - If your domestic or export sales is 100 million or more, FRCSwill file your return through the Tax Officer Portal.

GETTING STARTED
A ¢c2 TFAES

Contact the TPOS Helpdesk to make arrangements: tpos@frcs.org.fj

I NBGdzNYy 2yt AySs @&2dz Ydzad FANROG KI @S
https:// www.frcs.org.fj/ourservices/taxpayepnline-servicetpos/
A Youcanfamiliarizeyourselfwith the return filing systemby doingthe following:
* get a paper return form from our office or download it from our website:
https://www.frcs.orq.fj/our-services/ taxpayer-online-service-tpos/tpos-forms/

* identify the return linesapplicableto you.

* identify parts that need attachmentse.g. for deductions,withholding tax claims.

A Savedocumentgo be submittedwith the return onyourlaptopor computerdesktop.Acceptable
formatsare pdf, jpeg, jpg and png.
A Transferamountsfrom working papers(e.g. profit and loss statement, balancesheetetc.) to the

appropriate

linesin the paperform, includingyour calculationof chargeablancome.Note - if eligiblefor tax
credits,first checkthat the personwho withheld tax from paymentsmadeto youhassubmitted
monthlysummariesYoucartOKS Ol GKA&a G (GKS a2 AG0KK2f RAY 3
awSljdzSataégd GAf Sd ¢ KRlerdudliSkNIFROS¢bdddlet A & | O Af |
https://www.frcs.org.fi/wp-content/uploads/2021/02/Withholding_Tax_Statement_User_Manual v3.0

External.pdf

Note - If for some reason a taxpayer cannot use TPOS, a paper form can be hand delivered or emailed to FRCS. An FRCS

officer will check and advise if any detail or information

not be accepted.

® Use the online fillable form or download a form and write clearly in capital letters using a blue ink ball
® Make entries in designated entry fields only.

® Attach the required documents given in the checklist.

® Make a copy of the completed return for the ¢ o mp a nrgcord.

An FRCS officer will upload the return and attachments in TPOS

Important  reminders

is missing and the time frame to submit it. Incomplete returns will

pen.

1. Submittedreturnswill form part of your permanentrecordsoensurethat TPO®ntriesand
uploaded documents areorrect.
2. Ifusingthe paperreturn (or workingpapers)asaguide:
w Transferthe figuresto the relevantTPOSorm lines/fields.
w Doublecheckyourentriesandthe TPO%alculations.
w Adjustyourentriesand/or calculationsf the TPO%utofilled amountsare different.
w Beforesubmittingthe onlinereturn, comparethe taxassessmentesultinthe W{ dzY Y | N2
{ S O (wattetlye @mount in your working papers.

Note - Taxpayers who receive income from a partnership or trust should

nership and trust returns

- this is necessary for accurate reporting of income and tax credits.

liaise with partners and trustees for filing of part

Contact us if you require confirmation that your registration records are linked to your existing partnership or trust.

3. Keepacopyof yourworkingpapers

Note: on-line returns cannot be downloaded before submitting on TPOS.
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Part A - INSTRUCTIONS

Log In
A Clickonthe websitelink: https://tpos.frcs.org.fj/taxpayerportal/logon#/Logoto accesshe login
page.

A EnteryourUsemnamein the UserlDfield, enteryour Passwordandclickon W[ b Q @

AUY Fui REVENUE AND
S CUSTOMS SERVICE

& Login

Forgot your Password? (lick here
Help

8+ New User?

(1) ERROR

User 1D or password is incorrect Flease login

Ag N with correc: detals

Note - Go to Appendix 1 for tips on how to use the online form and upload documents
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Filing Obligations
A Clickonthe W C AH cAfy a3 kilél A 2 y &4 Q

PAYMENT

FILING OBLIGATIONS FORMS IN PROGRESS FORMS SUBMITTED OBLIGATIONS

CORRESPONDENCE

=

CHANGE OF EMPLOYEE

REQUESTS CIRCUMSTANCES ADMINISTRATION

20
*=

A Clickonthe arrow besidethe filing statusW R dz3K2 @ S MRealyiSfiling yourreturn - if the
incometax return you wish to file is not visible, contact us on 3243000 or email on
info@frcs.orq.fj.

A Allreturnsarefiledin achronologicamanner(i.e.order of taxyears)e.g.2020,2021etc.

Note - Taxpayers are encouraged to file overdue returns first as information from past y e a rretuéns are or may be
needed for the curr entegyCG&$ dpenin@balaneeslssses available for carry forward.

Go to Appendix 2 for additional information on filing obligations.

Tax Return Period Due Date Status

Personal Income Tax Return (PIT) Fiscal Year 2020 31/03/2021 In Processing >
Personal Income Tax Return (PIT) Fiscal Year 2021 31/03/2022 Overdue >
Personal Income Tax Return (PIT) Fiscal Year 2022 31/03/2023 Due >

Return Filing Instructions
A Readhe instructions,tickt,he checkpoxtg indicatt—::th\git you hayeynderstoodthe Instructions )
andclickzy W/ 2y UAydzS 02 bSEUG {0SLIY aCAfAYy3I hLIWAZ2Y

Note - if you wish to include explanatory notes to support your entries, click on 6 A d\do t which is visible at the bottom
right -hand corner of each page. Entries cannot be deleted but you can create new notes to replace the saved ones.

Part B - FILING OPTIONS

A Iffilinganil return, select¥ | 8din@he Checkbox,selectthe applicablereasonrelatingto your
situationfromthedropR2 6y f Aaid yR FdGFOK GKS &dzLJLJ2 NI Ay 3
reason, then provide a description &2 dzZNJ OA NOdzvya il yO0S Ay GKS aLlJ O
G2 bSEG {GSLIY &{dzYYl NB¢ O

Note i For the purpose of filing a return in TPOS, a 6 n returd means 6 nion c o A& n® x p e n doe thé tax year. *
You will not be required to fill the return lines therefore will proceed to the Summary Section (Part | Appendix 1 - Tips to
Navigate the Online Form of this Guide)

*If you have expenses, then select 6 N ¢odthe question: 6 A ryau lodging a Nil return for this tax y ear ? 6
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INSTRUCTIONS FILING OPTIONS DETERMINATION OF RESIDENCY STATUS REPORTED PAYE WITHOLDINGS

e Proceed to the next section if it is not applicable to you.

e Some lines on the return can be input directly, whereas others will be populated based on the information you input in
a supporting schedule.

e You may submit supporting documents other than the mandatory ones, which you believe would support your income
tax assessment.

® As per Section 8(4) of the Tax Administration Act, a tax return in the approved form completed and filed electronically
by a taxpayer is a self-assessment return even if the form includes pre-filled information provided by the CEO or the
calculation of the tax payable or any other amount is made electronically as information is inserted into the form.

e Late Lodgement Penalties and Late Payment Penalties specified in the Tax Administration Act will apply if you file or
pay late.

~ ldeclare that| have read and understood the above instructions.

CONTINUE TO NEXT STEP : "FILING OPTIONS"

Example

1 select¥, $ah@ question:Areyou lodginga Nil return for thistaxeé S NXK Q

1 selectareasonfromthe drop-downlist (e.g.businesdeingsetup,temporaryclosure andfor
Wh (i KeBt&tHedils in the space providid

i attachasupportingdocument.

FILING OPTIONS

Are you lodging a NIL return for @
this tax year?”
Please select a reason” Supporting Documents*

@ v Business Being setup UPLOAD DOCUMENT ©)
No

CONTINUE TO NEXT STEP : "SUMMARY"

A If notfilinganil return, select¥ b @nficlickonW/ 2 y foNgxtBep:d 5 S (i S NIyokResidericyg vy
{ G+ ((Bzé £ Qfdhis Guide).

FILING OPTIONS

Are you lodging a NIL return for @
this tax year?*

Yes

’No

CONTINUE TO NEXT STEP : "DETERMINATION OF RESIDENCY STATUS"
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Part C - DETERMINATION OF RESIDENCY STATUS

If you lived in Fiji during the tapear:

select¥ , ®ah@questionW 5¥duResidan FijiDuringthe TaxYeaf @
Selectone of the3 given period®f employment.

clickonW/ 2 y fioNgxtRtep:d wS LIZPRNYRSRGI KK2f RAYy 3 a¢€

T T o I

DETERMINATION OF RESIDENCY STATUS

Do You Reside In Fiji During The Tax Year? * . Yes No

During which of the following periods
did you derive income?*

CONTINUE TO NEXT STEP : "REPORTED PAYE WITHOLDINGS"

Note - Period of employment is required to calculate any applicable SRT and/or ECAL
Select 6Throughout thaad2dertrapplyi f peri ods
Only in period 1 (January to March)

Only in period 2 (April to December)

Throughout the year (January to December)

A Ifyoudid not livein Fijiduringthe taxyear,select¥ b @n@answerthe questionsdisplayed:
*  select¥, 9D Alereverapplicable.
*  selectoneof the 3 givenperiodsof employment;and _
*  clickonW/ 2 y foNgxtRep:ad wS LIZPRYRSRI KK2t RA Yy 34&¢€

Do You Reside In Fiji During The Tax Year? * Yes . No
Are You A Foreign National On A Work Permit In Fiji Or Not More Than 3 Years (Not Including A Fijian Citizen Or Permanent Resident Of Fiji) ? Yes ‘ No
Are You Domiciled In Fiji? * s @ o
Were You Present In Fiji For Period Or Periods Amounting In Aggregate To 183 Days In Any Twelve-Month Period? * Yes . No
Are You An Employee Of The Government Posted Abroad? * Yes ‘ No

During which of the following periods
did you derive income?*

Only in period 1 (Jan... %

CONTINUE TO NEXT STEP : "REPORTED PAYE WITHOLDINGS"

Part D - EMPLOYMENT INCOME

A If this Partdoesnot applyto you,then proceedto the nextpage.

REPORTED PAYE WITHHOLDINGS

Note: The OReported PAYE Wi t h-filedl(adito ngoputated) ibyour @nplayerffiléd morehly pummaries
for the relevant tax year. It will be blank if your employer is not registered or did not submit any summary.
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REPORTED PAYE WITHOLDINGS

BONUS AND REDUNDANCY  LUMPSUM
EMPLOYERTIN  EMPLOYERNAME  NORMALPAY ?E%Lgr?m on  OVERTIME sﬁeﬂgﬁﬁ"w 'L,XC“’:;:’TM gmig%”w“ PAYMENT PAYMENT INCOM
PAYMENT EXEMPTIONS EXEMPTIONS
No data
SUBTOTAL 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

n CONTINUE TO NEXT STEP : "ADDITIONAL EMPLOYMENT INCOME"

A IftheWw S LIPAMESARI K K 2 taliels slub poQulated:
* Comparghe informationin your TaxWithholdingCertificateor payslipswith the detailsin TPOS;
and
* Ot A0l 2y W/ {2lySiIWY deS! RiRRA (bAS2EMIl f 9 Y LI 28 YSyid LyO2

Note: contact us on payevalidation@frcs.org.fj if the information in the 6 Re p o PAYEWi t h h o | ¢ablenig Badrrect.

EMPLOYER TIN EMPLOYER NAME  NORMAL PAY

SUBTOTAL 21,000.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 550.0

Note: Use the scroll bar below the Sub Total line, to view hidden fields on the right side of the table

CONTINUE TO NEXT STEP : "ADDITIONAL EMPLOYMENT INCOME"

ADDITIONAL EMPLOYMENT INCOME

A Enterdetailsof salary/wagesot reported by youremployer(snthe ¥! R R AEmplayghient. y O2 Y S Q
table.

Example
*  ClickonW! R B dapeachemployer.
* enter the relevandetails.
* attachacopyof salary/wageslipor astampedemployerletter confirmingincomeand/or
deductions
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ADDITIONAL EMPLOYMENT INCOME

BONUS AND

NORMAL PAY DIRECTOR OVERTIME REDUNDANCY LUMPSUM OTHER ONE-OFF REDUNDANCY LUMP SUM
OF EMPLOYER  EMPLOYER NAME FROM EMPLOVER REMUNERATION PAYMENT FROM PAYMENT FROM PAYMENT FROM PAYMENT FROM PAYMENT PAYMENT
FROM EMPLOYER EMPLOYER EMPLOYER EMPLOYER EMPLOYER EXEMPTIONS EXEMPTIONS
00086809 FiJI DAY COM 1,234.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 123.00
BTOTAL 1,234.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 123.00

A ClickonW/ 2 vy toANgxti&Sep:a LY  BWB&AVTS ¢ Q

CONTINUE TO NEXT STEP : “INTEREST INCOME"
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Part E 0 INTEREST, DIVIDEND, FOREIGN and OTHER INCOME
R Completethe tablesrelevantto youand/or goto the nextpage.

Interest Income
A Completethe tableif applicableor goto the nextpage.

Example

Click on 6 AdNMe wdor each entry:

i entert | @ FINQRa y enantesvill bevisible after entering P ay e TIM)s

U select¥, Br® @ 2tk interestisexempt.

0 entergrossamountreceivedfrom afinancialinstitution (e.g.bankor anyother person)including
your share of bank interest in a joiatcount.

U0 enteramountoftaxdeducted(if applicablg.

U0 attachResidentinterestWithholdingTax(RIWTZXertificateor anyother documentsconfirmingthe
interest incomedetails.

U0 checkthe detailsin the total taxableamountline.

Taxable interest $1200
INTEREST INCOME

TIN OF PAYER NAME OF PAYER EXEMPTED (YES/NO) GROSS INTEREST (FID) TAX DEDUCTED (FID)
2900086809 FIJI DAY COM No v 120000 120.00 @ T
SUBTOTAL 1,200.00 120.00

ADD NEW
Total Taxable Amount (FID) 1,200.00
Total RIWT Liability (FID) 120.00

CONTINUE TO NEXT STEP : "DOMESTIC DIVIDEND"

Exempt interest  $800

INTEREST INCOME

TIN OF PAYER NAME OF PAYER EXEMPTED (YES/NO) GROSS INTEREST (FID) TAX DEDUCTED (FID)
2900086809 F131 DAY COM Yes ~  800.00 80.00 @ W
SUBTOTAL 800.00 80.00

e —

Total Taxable Amount (FID)

Total RIWT Liability (FID)

CONTINUE TO NEXT STEP : "DOMESTIC DIVIDEND"

R ClickonW/ 2 y fioNgxtgep:d 5 2 Y SAPMAR S Y Ré
Page 12 of 61 Back to Table Content
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DomesticDividendIncome
A Completethe tableif applicableor goto the nextpage.

Example

ClickonW! R B daReachentry:
U entert | & FINAMAl en8nmeRillibevisibleafter enteringt | & FINKD &
enter grossamountof dividendreceived.
attach dividend statement.
verify that total taxableamountline is nil asdividendincomeis exemptfrom tax; and
clickon W/ 2 y GoANgdStep:d C2 NBYK A3 Y Sé Qb

cC

Note: All dividend income received is exempt for tax purposes.

DOMESTIC DIVIDEND

TIN OF PAYER PAYER NAME EXEMPTED? (YES/NO) GROSS AMOUNT TAX DEDUCTED
2900086809 F1J1 DAY COM Yes v 123400 0.00 @ @
SUBTOTAL 1,234.00 0.00

=R

Total Taxable Amount

j CONTINUE TO NEXT STEP : "FOREIGN INCOME"

A ClickonW/ 2 y foANgxtRtep:d C 2 NIBYAQ/Y S €

Foreignincome
A Completethe tableif applicableor goto the nextpage.
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Example

Click on ‘Add New’ for each entry:
U select income type (employment, business, interest, dividend or other)
enter source (payers name).
select exemption status - ‘Yes’ or ‘No’
enter gross amount of employment, dividend, interest received, net business income or other.
enter amount of foreign tax paid.
attach relevant documents (e.g. dividend or interest statement/certificate etc.) confirming the tax paid.
verify that details in total taxable amount lines are correct.

[ ot - eI et - B

FOREIGN INCOME

TYPE SOURCE EXEMPTED (YES/NO) GROSS AMOUNT (FID) FOREIGN TAX CREDIT (FID)
Business v NZCo No v 5000.00 1,250.00 @ W
Dividend v NzZCo Yes v 1000.00 100.00 @ W
SUBTOTAL 6,000.00 1,350.00

=T

Total Taxable Foreign Dividend Income (FID)
Total Taxable Foreign Interest Income (FID)
Total Foreign Business Income (FID) 5,000.00
Total Foreign Employment Income (FID) 0.00

Total Foreign Other Income (FID) 0.00

CONTINUE TO NEXT STEP : "OTHER INCOME"

A ClickonW/ 2 y loANgxti8%ep:d h  KERR YSE Qo

OtherIincome
R Completethis part if applicableor goto the nextpage.
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Example

U Pension Income - enter the amount received.
U Pension Income Exemption - enter the exempt amount (all pension income is exempt from tax with effect

from 01/08/2017).

U Attach adocument to support that the pension was from an approved fund e.g. Letter from FNPF.
U OtherIncome - enter the amount of any additional income (other than business income) that does not

fall in other categories.

U Theincome below are exempt from Social Responsibility Tax (SRT) and/or ECAL. Enter the amount

received from:
* again from the sale of an asset.

* aredundancy payment.
*  aretiree allowance.
*  a gratuity allowance; or
*  anexitinducement payment.
OTHER INCOME
Pension Income 5,000.00
Pension Income Exemption 5,000.00 @
Other Income 130,000.00
Other Income (SRT/ECAL Exempted) 164,235.00

A ClickonW/ 2 y fioNgxtB@p:a 5 A & i NJWabdz(i A 2 y & ¢

Distributions

A cC

ompletethis part if applicableor goto the nextpage.Thispartisfor reportingpartnershipand/or trust

income received.

Partnershiplncome

A cC

ompletethis part if applicable.

Click
i

cC:

on 6 AdMe wdor each entry:
enter PartnershipTIN6 t I NJnaf@wXbévisibleafter enteringPartnershipTIN);
enter sharepercentage.
enterthe shareof partnershipincomefoss.
enter anyshareof partnershiptaxcredits.
enter anyallowableforeigntax credit.
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Example

DISTRIBUTION FROM PARTNERSHIP

SHARE OF CHARGEABLE DOMESTIC SHARE OF TAX ALLOWABLE FOREIGN TAX
TIN OF PARTNERSHIP NAME OF PARTNERSHIP PERCENTAGE INTEREST PARTNERSHIP INCOME/LOSS CREDIT CREDIT DISTRIBUTED
2900093784 15 PAR 50.00 250.00 0.00 ]
TOTAL 38,625.00

Trust/Estate  Income

A Completethis part if applicable.

Click on 6 AdNMe wdor each entry:

U enter Trust/EstateTIN
enter Trust/EstateName.
enter amountreceivedfrom Trust/Estatedistribution.
enter the shareof Trust/Estatetax credit distributed.
enter anyallowableforeigntax credit.

| - et et e

DISTRIBUTION FROM TRUST/ESTATE

MEST RE OF T IT EF NT I
TIN OF TRUST/ESTATE NAME OF TRUST/ESTATE AMOUNT (FID) g&;z&:; AREQFIANCHED SII.SLI(’):II;L?TLED QREGNIERERED
No data
TOTAL 0.00

===

A ClickonW/ 2 y fioNgxtBtep:d DSYSQK $Rdzf Sa¢ Qo

CONTINUE TO NEXT STEP : "GENERAL SCHEDULES"
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Part F 0 GENERAL SCHEDULES & CONTRACTUAL AND CANE PAYMENTS
A Completethis part if applicableor goto the nextpage.

ContractualPayments

R Comparehe informationin your TaxWithholdingCertificatewith the detailsin TPOS.

Note: The O6Contractual Pay me nt s-pdpdated (pre e-lléd) it thee pdyer haw i |filed noethlya u t o
summaries during the tax year. Contact us on info@frcs.org.fi or 3243000 or 1326 if the information in the table is
incorrect.

DETAILS OF CONTRACTUAL PAYMENTS RECEIVED

TIN OF CONTRACTOR NAME OF THE CONTRACTOR GROSS PAYMENTS (FID) TAX DEDUCTED (FID)
No data
TOTAL 0.00 0.00
CanePayments

A If applicable enter detailsof canepaymentsreceived.

Example

Click on ‘Add New’ for each entry:
U enter TIN of the person making the cane payment.
U enter farm and sector number.
U enter gross amount received and tax deducted (if applicable).
U attach cane payment slip or statement.

DETAILS OF CANE PAYMENT RECEIVED

TIN OF CONTRACTOR NAME OF THE CONTRACTOR FARM NO. SECTOR NO. GROSS PAYMENTS (FID) TAX DEDUCTED (FID)
2900092983 M&C PARTNERS 0000000001 0000000002 3,000.00 300.00 @ @
TOTAL 3,000.00 300.00

NG

A Clickon W/ 2 y doANgxdSep:d CA Y {iOAISTYSy i 8¢ Qo

CONTINUE TO NEXT STEP : "FINANCIAL STATEMENTS"
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Part G- FINANCIAL STATEMENTS

Thispartisfor reporting businessncome,expensesndbalancesheetitems.
R Completethe partsapplicableto youand/or goto the nextpage.

Income Statement- Businesdncomeand Expenses

A Enterdetailsof incomeandexpensesn the relevantlines.Whereapplicable clickon the schedule

icon, complete the schedule and attach supporting documents.

Note - Incomefrom activitiesthat do not form part of your corebusinessaanddo not havea specificreturn line
in this part of the online form are to beeported as follows:

i NetGain- includein Wb Ajowable5 S R dzO {iPArtH6f#hi® Guide)

i NetLossincludeinW! f f 25¢3 RodkCYPart2 oftiisBuide)

20%

o

INSTRUCTIONS DETERMINATION OF EXEMPTION FINANCIAL STATEMENTS INTERNATIONAL DEALINGS NON-ALLOWABLE DEDUCTIONS ALLOWABLE DEDUCTIONS

INCOME STATEMENT

DESCRIPTION AMOUNT (FID)

Income Statement Return

Operating Income

Domesticsales- grosscore businessevenue(excludinggrossexport sales).
Foreignsales- grossexport revenue(this is requiredto calculateexportincomededuction).
TotalSales(Domesticsales+ Foreignsales)g this is asystem generatetine.

Example

TotalSales=$238594(DomesticSalesb173594+ ExportSales$65000)

INCOME STATEMENT

DESCRIPTION AMOUNT (FID)

Domestic Sales 173,594.00
Foreign Sales 65,000.00
Total Sales

Cost of Goods Sold

Cost of Sales(©®peningstock+ Purchasekes<Closingstock) Thisis a system generated return lirsdter tradingstockdetails
areupdated.
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R OpeningStock- valueof materialsavailablefor saleor useat the start of the accountingperiod
(inventoryor unsold goods from the previous year).

Note:

- if business started during the year, opening value is nil.
- if business started before 2022, enter the closing stock value for 2021

A TotalPurchase$ClosingStockLesOpeningStock)+ COGS)valueof materialsor items
purchasedduring the accounting period.

Note - include directcosts such as direct labour and distribution inthe Total Purchases return line.

R ClosingStock(Inventoryfor sale)- endinginventoryvalueisrecordedin the CurrentAssets
sectionof the balance sheet.

Example
COG$136755=(0OpeningStock$28142+ Purchase$112568)ess Closingstock$3955

DESCRIPTION AMOUNT (FID)

Cost Of Goods Sold/ Cost Of Sales

Opening Stock 28,142.00

Total Purchases 112,568.00

Closing Stock 3,955.00
GrossProfit

Gross Profit =Tjotal salesLess Costof goodssold/costof sales); this is a system generated line and is calculated based on
the entries made

Example

Gross Profit $101839 = Total sales $238594 Less COGS $136755

DESCRIPTION

AMOUNT (FID)

Total Sales

Cost Of Goods Sold/ Cost Of Sales

Opening Stock 28,142.00
Total Purchases 112,568.00
Closing Stock 3,955.00

Gross Profit

OperatingExpenses

Operating Expenses - expensedo run a businesssuchasrent, utilities, rates, transport, businesdravel,
office suppliesdepreciationetc.
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Note i Subtract from operating expenses all items included in 7 i 10 below.

Sellingand Distribution Expenseg; e.g. marketing, advertising,postage

FinanciaExpenseg.g. bankfees/chargesinsurancedepreciation

AdministrationExpenseg.g.businesdravel, overheadexpenseswagesand salary

Other Expenses any other business expense that does not fall in any of the specific categories(almpve
donations, subscriptions. legal expenses, valuation fees).

Total ExpensegOperatingexpensest sellingand distribution expensest financialexpensestadministrationexpenses- other
expensesy note this is a system generated line which autalculates

Example

Total expenses = $30941 (Operating expenses $8141 + Other expense categories$22800)

Operating Expenses 8,141.00
Selling & Distribution Expenses 1,500.00
Financial Expenses 200.00
Administration Expenses 20,870.00
Other Expenses 230.00

Total Expenses

Non-operating Income
Thislineissystem generatethasedon entriesin the following4 incomereturn lines (rental income, net farming inconmeyalty,
and other net income).

Rental Income
Relates tancomereceivedfrom leased property. If you have more than one property, emter combined totals.

Note -

(1) If you jointly own rental property with one or more people, you should have a partnership TIN and declare the rental
income and expenses in the partnership return. The partnership return should be filed first then your share will be auto

populated in the partnership distribution table of your individual return.

(2) Married couples who jointly own a rental property d o need a partnership TIN. They will declare their share of the rental
income and include a copy of the rental accounts in their respective individual income tax returns.
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Example

|l

1
|l
f

E ]

Enter the applicable fields:

Period - enter start and end date e.g. if your tenant stayed in the property for the whole year:
01/01/2022 - 31/12/2022; for part year: 12/08/2022 - 31/10/2022;

Gross Rents and Premium - enter amount received during the year;

Expenses - enter amounts in the applicable fields;

Confirm that the auto calculated ‘Total Expenses’ matches the figures in your calculations. If they do not
match, review your calculations and entries;

Note: Total expenses = Rates+ Rent paid in respect of Lease+ Insurance on Property+ Repairs and
Maintenance+ Interest+ Depreciation+ Other Expenses);

If applicable, enter the amount of adjustment for part of the property occupied for private use; and

Click on the ‘Confirm’ button.

Note: Parts with errors will be highlighted if the schedule is incomplete. You can make corrections or delete
the entry.

RENTAL INCOME ®

PARTICULARS AMOUNT (FID)

Gross Rents And Premium Period From Period To

LESS - EXPENSES AMOUNT (FID)

Rates

Rent Paid In Respect Of Lease

Insurance On Property

Repairs And Maintenance

Interest

Depreciation

Other Expenses

Total Expenses

Deduct Adjustment For Part Of Property Occupied For Private Use

Net Income/(Loss) From Rent
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NetFarmingncome
Relatesto incomereceivedfrom anytype of agriculturalactivity.

Example

click on ‘Add New’;

enter amount of ‘Gross Farming Income’;

enter details of expenses in ‘Expense Description’ line;

enter amount of expenses;

click on ‘Add New’ for any additional expense;

verify that the amount in the ‘Net Farming Income’ line matches your calculations; and
click on confirm;

Gross Farming Income 30,000.00
EXPENSES
EXPENSE DESCRIPTION FARMING EXPENSES (FID)
Planting . general maintenance 15,000.00 @
Transport and marketing 5,000.00 @

20,000.00

B~

Net Farming Income

CONFIRM

e verify that the return line is filled with the total.

Net Farming Income 10,000.00

Royalty Income

Relatesto incomereceivedrom allowingsomeoneo useyourproperty (e.g.copyrightworks, franchises, natural resources,
patents).

Other Income

Relatesto anyother incomethat doesnot fall in the categoriedisted abovesuchas investmentgains, gain on disposal
of depreciableassets,exchangegains etc.

Note - To report a gain or loss from an undertaking or scheme, disposal of revenue asset or sale of asset acquired for
di sposal at a profAiltl owadé et IDEdrtaHbldd ihis Gsdé) and OAl |l owabl e (Pirtel efuhist i
Guide) lines respectively.
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Rental Income

Net Farming Income

Royalty Income

Other Income

Non-operating income $2257 = (Royalty $650 + Other income $1607)

Non-Operating Income

650.00

1,607.00

R Verify that the amount in the Net Profit Before Taxline is correct. Thisline (GrossProfit Less
Expenses Non Operating Income) is autpopulated based on your return line entries.

Example

NPBT $73155 = ((Gross profit $ 101839 — Expenses $30941) + Non-Operating Income $2257)

Net Profit Before Tax (NPBT)

VAT Declaration

VAT is an expense for noegistered persons. VATegistered taxpayers that submit VAT inclusive income
tax returns are required to make VAT adjustments.

A Selectr + Lty Of dfzllar €bBeéaccountsareVATinclusiveprd + L9¢E O f dizall Acgdbirits
areVATexclusive.

VAT-Inclusive

VAT-Exclusive

Are the figures declared above VAT-
inclusive or VAT-exclusive?

Statementof FinancialPosition
A Completethe applicablepartsbelowor goto the nextpage:

Click on the schedule icc to:

enterthe valueof assets;

enter the valueof liabilities;and

enterthe valueof equities(the sumof yourtotal liabilitiesandtotal equity mustbe
equalto total assetqdAssets= Liabilities- Equity).

Go to Appendix 3 for guidelines on completing the Total Assets, Total Liabilities and Total Equity Schedules
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Example

Total Assets $365725 (Current assets + Non-current assets)
Total Liabilities $258578 (Current liabilities + Non-current liabilities)
Total Equity $107147

DESCRIPTION VALUE AT YEAR END (FID)

Total Assets 365,725.00
Total Liablities 258,578.0
Total Equity 107,147.00

Cash Flow Statement
A Thisfield will bevisible if TotaBales for the tax year £1.25 million omore.

R If applicable completethe CashFlow Statement.

CASH FLOW STATEMENT

DESCRIPTION AMOUNT (FID)

Net Cashflow From Operating Activities
Net Cashflow From Investing Activities

Net Cashflow From Financing Activities

FinancialStatementAttachments

A AttachyourFinanciaBStatementsn one singleupload(PDFmaximumsizeis 25MB)

Note: if you have  not prepared financial statements for tax purposes, attach a statement showing the details of your income
and expenditure for the period.

ATTACHMENTS

Financial Statements™

UPLOAD DOCUMENT ®@

A ClickonW/ 2 y foANgxtBep:d b 2A)fowable5 SRdzOG A2y £ Q

CONTINUE TO NEXT STEP : "NON-ALLOWABLE DEDUCTION"

Note i You can skip Part H and Part | if there are no income or expenditure adjustments.

Page 24 of 61 Back to Table Content




A% FiJl REVENUE AND
< CUSTOMS SERVICE

Part H - NON -ALLOWABLE DEDUCTIONS

ThisPartisfor makingthe followingadjustments:
1. to addbackanybusinesgaccountingkexpensesncludedin the IncomeStatement

whichis not deductible for tax purposes; and
2. toincludetaxableincomenot includedin the IncomeStatement

7 CANRG yagSN (KS yoahaveangatcgumtingg e ditiréwRichi¥notd 5 2
allowedor only partially allowedfor tax purposesor anytaxableincomenot includedin your
Income{ G §SYSYy(KE

Q @
LOSSES CARRIED TAX ON CHARGEABLE

DETERMINATION OF FINANCIAL INTERNATIONAL NON-ALLOWABLE ALLOWABLE
EXEMPTION STATEMENTS DEALINGS DEDUCTIONS DEDUCTIONS FORWARD INCOME

NON-ALLOWABLE DEDUCTIONS

Do you have any accounting
expenditure which is not allowed or
only partially allowed for tax purposes
or any taxable income not included in
your accounting profit?

Yes

No

u CONTINUE TO NEXT STEP : "ALLOWABLE DEDUCTIONS'

A Ifapplicableselect¥ b @nficlickonW/ 2 y foNgxteep:d ! f f 23 RPEGIA 2y aé Q
(Partl of this Guidée

NON-ALLOWABLE DEDUCTIONS

Do you have any accounting
expenditure which is not allowed or
only partially allowed for tax purposes
or any taxable income not included in
your accounting profit?

Yes

.No

CONTINUE TO NEXT STEP : "ALLOWABLE DEDUCTIONS"

1 If applicable,select¥ , &@d@nter adjustmentamounts for the following in the

relevantlines:
1. Expenses- any amount included in your Income Statement which is not

allowablefor tax purposes.

Note: Go to Appendix 4 for Explanatory notes and examples on 38 Non-Allowable Deductions
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Example

Add back adjustment for non-deductible items:
- Donations/subscriptions S100
- Fines/penalties $200

NON- ALLOWABLE DEDUCTIONS (ACCOUNTING EXPENDITURE NOT ALLOWED FOR TAX PURPOSE AND TAXABLE INCOME NOT INCURRED IN ACCOUNTING PROFIT)

DESCRIPTION AMOUNT (FID)

Depreciation Charged In Accounts

Donations & Subscriptions 100.00
Income Taxes, SRT, CGT

Fines And Penalties 200.00
Legal Expenses

Addition To Provisions And Reserves

1 CompargheamountA y (i K BonMibvgakilds S R dzO link (FofatoiRinesl ¢ 42whichisauto- populated based on
return line entries)with the amount in your working papers.

Example

TotalNonrAllowableDeductions=$300(Donations& Subscription$100+ Fines& Penalties$200)

Total Non-Allowable Deductions

A Ifthe TPOSotal doesnot matchyour calculationsmakethe necessarghangeghenclickon
W/ 2y doNgxtiSepa | f 253 R dzGl(Ra2t Votithis@uide).

CONTINUE TO NEXT STEP : "TALLOWABLE DEDUCTIONS"
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Part | - ALLOWABLE DEDUCTIONS

ThisPartisfor makingthe following adjustments:

1. to claimadditionaldeductionsfor certainexpenditureallowedunderthe IncomeTaxAct2015;

2. to deductanyexemptincomeincludedin the IncomeStatement

3. to deductanygainfor accountingourpose providedthe adjustmentfor tax purposeshasbeen
includedin Part H

A Firstanswerthe following question:0 D gou want to claim for any deduction orconcessi on?46

Note: Adjustments are not required in the following cases:
- the correct amount for tax purposes is entered in Part G (Financial Statements) and there are no other deduction or
exemption claims.

A Ifapplicableselect¥ b @nficlickonW/ 2 y foANgxtB®ep:d . dza AngoSi& &zY Y | RaBRIbfthis
Guide

ALLOWABLE DEDUCTIONS

Do you want to claim for any
deduction or concession?*

Yes

‘No

CONTINUE TO NEXT STEP : "BUSINESS INCOME SUMMARY"

A If applicableselect¥, Sa Qo

Example

© O [} o )

FINANCIAL STATEMENTS INTERNATIONAL DEALINGS NON-ALLOWABLE ALLOWABLE DEDUCTIONS LOSSES CARRIED FORWARD TAX ON CHARGEABLE INCOME SUMMARY
DEDUCTIONS

ALLOWABLE DEDUCTIONS

Do you
deduct

@ ves

No

Note:
1. Deduction lines will be visible when 6 Y eis selected.
2. For each deduction claimed, attach either a supporting document (e.g. tax invoice, receipt, payment voucher,
statement, letter etc or complete the schedule provided. This will assist you to fill the return correctly.
3. |Ifthere is morethan one tax invoice for a deduction line, scan and upload asone single document or attach a
summary of tax invoices.
4. To complete a schedule either:

(1) click on 6 A d\de wand enter details directly in the relevant fields; or
2 click on 6Download templated, complete the -ehiswibpopulatetmp!| at e
fields in the schedule.

5. For revenue expenses such as salary/wages and employee incentives, the actual amount should be included in
your Income Statement before you make adjustments.
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A Enterthe amountof deductionclaimedor adjustmentfor accounting/taxpurposesor exemptincome.

Note i Go to Appendix 5 for explanatory notes and examples on Allowable Deductions

Example
1. Adjustment for decrease in provisions:
9 enter $100 in the return line;
click on the paper clip icon;
{ attach calculation details.
2. Adjustment for bad debts written off:
I click on the schedule icon;
I enter the debtor’s details and reason for write off;
I click on ‘Confirm’;
9 verify that the ‘bad debts’ return line is auto-filled.

ALLOWABLE DEDUCTIONS (DEDUCTIONS ALLOWED FOR TAX PURPOSES AND EXEMPT INCOME)

Bad Debts

z

A1 2YLINB (GKS FyY2dzyd Ay GKS Wyodrigdicalations.t 2461 6t S 58S

Example

Total deductions $555 = ($100 Decrease in provisions + $455 Bad debts written off)

Total Allowable Deductions

A ClickonW/ 2 y foNgxtz®p:0 Busi nlecense Summar y 6

CONTINUE TO NEXT STEP : "BUSINESS INCOME SUMMARY*"
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Part J - BUSINESS INCOME SUMMARY

A Dothe following:
1. comparethe TPOSmountsin the followinglines(net profit, nonallowable/allowable
deductions, domestic/foreign income/loss;
2. if it doesnot match, review your entries and makeany necessaradjustments.

Example

Domestic and foreign income
BUSINESS INCOME SUMMARY

DESCRIPTION AMOUNT (FID)

Net Profit Before Tax

Add: Non-Allowable Deductions

Less: Allowable Deductions

Taxable Business Income/ Loss Current Year - Domestic

Taxable Business Income Loss Current Year - Foreign

Domestic Losses Brought Forward From Previous Years (FID) 0.00 @
Foreign Losses Brought Forward From Previous Years (FID) 0.00 I
Domestic Loss To Be Carried Forward 0.00
Foreign Loss To Be Carried Forward 0.00

Domestic income only

Net Profit Before Tax

Add: Non-Allowable Deductions

Less: Allowable Deductions

Taxable Business Income/ Loss Current Year - Domestic

Taxable Business Income Loss Current Year - Foreign

Domestic Losses Brought Forward From Previous Years (FID) 0.00 @
Foreign Losses Brought Forward From Previous Years (FID) 0.00 @
Domestic Loss To Be Carried Forward 0.00
Foreign Loss To Be Carried Forward 0.00

A If applicable:
- enterthe amountof taxlossedbroughtforward from previoustax yearsandattachyour
calculationsof the losses incurred in the previous year;
- enterthe amountof foreigntaxlossedbroughtforward from previoustaxyearsand
attachyour calculations;
- enterthe amountof domestictaxlossavailablefor carryforward,;
- enterthe amountof foreigntaxlossavailablefor carryforward.

Note - In general, a taxpayer has a net loss if allowable deductions for a tax year exceed total gross income for that year .
If a net loss is not fully deducted , it can be carried forward as follows:

- domestic losses - 8 years

- foreign losses - 4 years

However, certain restrictions apply. Go to Appendix 6 for additional information.
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A Clickon W/ 2 y oANgd&ep:a { dzY Yd (INB

CONTINUE TO NEXT STEP : "SUMMARY"

Summary
A Comparghe TPOSmountsinthe W/ K I NJh&me] td& (i 2ablé witdyOur calculations|f
it doesnot match, make the necessary adjustments.

Example

SUMMARY
CHARGEABLE INCOME SUBTOTALS

DESCRIPTION INCOME TAX (FID) SRT (FID) ECAL (FID) RIWT (FID) DIVIDEND (FID)

CHARGEABLE INCOME SUBTOTALS

DESCRIPTION INCOME TAX (FID) SRT (FID) ECAL (FID) RIWT (FID) DIVIDEND (FID)

Employment

Dividend

Interest

Foreign Income

Other 294,235.00 130,000.00 130,000.00

Trust/Estate/Partnership 8,625.00 38,625.00 38,625.0(

Business
Subtotal 432,994.00 268,759.00 268,759.00 1,200.00 0.00
A. Employment $22234 from employment income table(s)
B. Interest income $1200 is subject to 10% Resident Interest withholding Tax
C. Dividend income $0
D. Foreign Income $5000 from Foreign  income table
E Other $294235 From other income line*
F. Trust /Partnership $38625 from Partnership table
G. Business $72900 from Business income
H. 2Soubt)otal $432994 ( (for residents, the first 30,000 is tax free; - non-residents are taxed on every dollar
at 20%.

* $130000 of 60t hi evrc 0 nsesdbject to SRT; i.e. $164235 (Refer to example under fiOther Income 0 in page 15 of this
guide ) is SRT free. No SRT applies as chargeable income for SRT purposes is less than $270,000 (SRT taxable thre shold)

Tax Liabilities

TAX LIABILITIES
DESCRIPTION INCOME TAX (FID) SRT (FID) ECAL (FID) RIWT (FID) DIVIDEND (FID)

Tax Liability 80,627.00 0.00 0.00 0.00
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IncomeTaxPayableon chargeablencome
=$3600 + 20% X ($43299850000)
=$3600+20%x $382994
=$3600+$76598.80
=$80198.80

Tax Credits
A Comparehe amountof anywithholdingtax creditspre-populatedin the respectivelinesand
schedulewith your calculations.

Note i The amount of withholding tax credit will only be pre-populated in the relevant schedules if the person who deducted
withholding tax from payments made to you (i.e. the payer) has filed the required monthly withholding tax summaries
containing that information.

TAX CREDITS

DESCRIPTION INCOME TAX (FID) SRT (FID) ECAL (FID)

Withholding From PAYE
Withholding From PT
Withholding From RIWT
Withholding From Other

Sub Total 1,343.00 0.00 0.00

Foreign Tax Credit

Note - the FTC table will be prepopulated if there is Fiji tax payable on foreign income. Allowable FTC is either foreign tax
paid or Fiji tax payable on foreign income, whichever is less. Go to Appendix 7 for additional information .

Example

Calculation of average tax rate
Average tax rate = Tax payable /chargeable income x 100/1
=80198.80/432994 x 100/1
=18.52%

Calculation of foreign tax credit.

Fiji Income tax payable on taxable foreign income = Average tax rate x Net foreign income
= 18.52% x FJD$5000
=$926

FOREIGN TAX CREDIT

DESCRIPTION INCOME TAX (FID)

Foreign Tax Rate (%)

Allowable Foreign Tax Credit
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Total Liability

If applicable tax liability is reducedby taxcredits.

Example
Tax on chargeable income $80198.80
Less tax credits 2149.00 (FTC - 926 + WTAX 1223) *
Total tax liability $78049.80

*Excludes $120 RIWT which is a final tax on interest income

TOTAL LIABILITY

DESCRIPTION INCOME TAX (FID) SRT (FID) ECAL (FID)

Total Liability

Late Lodgment Penalty

LATE LODGEMENT PENALTY

Penalty (20% Of Tax Payable) 142,440.00

Penalty (5% Of Tax Payable Per
Month) 462,930.00

Reviewof Penalties
Note i The penalty are as follows:

I 20% for tax payable cases; or
I $1 per day for NIL, loss or refund cases.

You can request for areview of penalties online on the link: https:/tpos.frcs.org.filtaxpayerportal#/L ogon after submitting
your return.

A ClickonW/ 2 y ioANgdSBep:a 5 SOf | NF GA2Yy £ Q0

CONTINUE TO NEXT STEP : "DECLARATION"

A PREVIOUS STEP & AoonoTES SAVE
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Part K - DECLARATION
ThisPartisto declarethat the returnisaccurateandin accordancevith the informationprovided.

1 Completethe Declaration:
U0 uploadanyotherdocumentyoumaywishto providethat will assistin yournextassessment,
Ay (KS WDSYySNIf !'dGFEOKYSYyidQ FASERT
U tickthe Declarationcheckbox- if ataxagentpreparesthe return, the agentshouldcomplete
0KA& LI NI IDgcRratloniby Ta® KgehidK S &

Example

Submittingthe Return
 ClickonW5 2 ¢ ya 2NtdRR@ta print versionof your completedreturn before submitting.

/| /We declare that this is the correct assessment of my/the Income Tax liability for the period.

ITIS A SERIOUS OFFENCE TO PROVIDE FALSE INFORMATION TO THE CHIEF EXECUTIVE OFFICER.

DOWNLOAD FORM SUBMIT

1 Reviewthe print version.

Note i the date and time downloaded will be displayed on the form

%% FiJI REVENUE AND
(5 CUSTOMS SERVICE PERSONAL INCOME TAX RETURN

FILING PERIOD DETAILS TAXPAYER DETAILS
Form Bundle Number: 101000010275 Taxpayer TIN: 2900080188
Filing Type: PITP Taxpayer Name: SOLE TRADER
Class Type: B

Date & Time: May 16, 2024 4:58:08 PM Fiscal Year: 2K22
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Example

f Oncesatisfiedthat the return is complete,clickon W{ dzo YA (1 Q ®

J\ 1/We declare that this is the correct assessment of my/the Income Tax liability for the period.

ITIS A SERIOUS OFFENCE TO PROVIDE FALSE INFORMATION TO THE CHIEF EXECUTIVE OFFICER.

DOWNLOAD FORM SUBMIT

Note - if the entire form is error free you will be able to submit it. If messages are displayed, errors must be corrected in
order to proceed.

If your partnership , trust or estate return has not been submitted, you will receive an error message:

Example

View Messages ®

@ Please submit your Trust or Estate return to proceed with PIT return submission

Acknowledgementof SuccessfuFiling

You will receive an instant acknowledgementof receipt upon successfulfiling of your return.
The same acknowledgement notice will be available in your TPOS correspondence folder.

NGUEISTS
4:‘%@? DONE! g@

Confirmation has been emailed to the taxpayer's
registered email address. Please quote the
W reference number 101000010275 when making
payment to FRCS or to the bank.

JITTIVYN
G2
<

ﬁg‘i@gw@

Hey e

8y
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APPENDIX

Appendix 1 -Tips to Navigate the Online Form

1. Usethe W{ O baRoh the®ight sideof the screento moveup or downthe page.

2. Clickona t NB @ & &dlgb back.

3. ClickonW¥! R R ( & thebottom right-handcornerof eachpageif youwishto includeexplanatorynotes.

A PREVIOUSSTEP 7 wonors SAVE

Entries cannot be deleted but you can make changes to the content.

Note -i f you wish to include explanatory notes to support your ent
right -hand corner of each page.

 aoonores SAVE

4. Clickonthe & / 2 y ( A hutiab u to goto the next page.

5. Clickingon Continueto NextStepsaveghe form andcreatesaW NB T S/NBryo GFeeidaféerencenumberand
your rate of progress can be viewed at the top of each pagample- filing progressat 14%after completing
the Instructionssection.

AL Rl REVENUE AND
©( - CUSTOMS SERVICE

INSTRUCTIONS @ INCOME TAX RETURN QOTHER INFORMATION GENERAL SCHEDULES UPLOAD DOCUMENTS SUMMARY

6. Tosaveentries,clickon the savebutton whichislocatedon the bottom right end of eachpage.

Bulat

A PREVIOUS STEP {7 aooNoTES SAVE

7. If youlogout before submittingareturn, the screenbelowwill be displayedon your nextlogin. Clickon
a/ 2y uAydzSe 02 LINRPOSSRO®

Forms In Progress

Corporate Income Tax Return
Period : Fiscal Year 2022
Last Saved : 16/02/2023
Reference Number : 101000369416
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Attachments

Steps to upload documents.

Note - acceptable document formats - jpeg, jpg, png, pdf, depreciation
excel.

1 Clickonthe paperclipicon ¢

1 Whenthe screenbelowis displayedclickon the add button

Donation To Fiji Heritage Foundation

Atachments (0}

Na files found.

Drog files to upload, or use the "+~ bution

i Browse and select the relevant documdram your computer desktop.

| = < | aTROI - 0 o
Home  Share  View (2]
cut ) New item ~ open - [ Select all
ol W e X oot | 12 Gk | Beomegus
Al = oniekcony R Bste S e [MMcue S Copy ( ieiei Renshosl e Properies o oy | W ivarttalecion
Clipboard Organize New Open Select
« v 1 > TESTS > CIT ROI v O e P
® This PC A Name ze
B 3D Objects Tests
[ Desktop @ cokespartners-Application to Amend Cor... 231 KB
B Documents B Depr Schedule 8KB
1 ClickonWh LJ® ypfvadthe file.
File name: | XS | A Fites v
Note - If a document is not in an approved format, the message below will be

and repeat the steps.

@ Error

DOCX extension iis not allowed

1 Onceuploaded,clickon the file nameto confirmthat A (ith2 &orrectdocument.

® |

Accounting Docs.pdf

I 23

Note - To remove an attachment, click on the ® button.

 Onceconfirmed,clickonW/ £t 23 SQ®

schedule can be in Microsoft

di splayed. Cli
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Appendix 2 - Filing Obligations

FilingObligationstitle

FORMS SUBMITTED EAYHIENT; CORRESPONDENCE

FILING OBLIGATIONS FORMS IN PROGRESS OBLIGATIONS

CHANGE OF
CIRCUMSTANCES

EMPLOYEE
ADMINISTRATION

REQUESTS

20
*=

Filing obligations are updated on the day following the end of gptiod. E.g. the CIT filing obligation
for the tax year ending 31/12/2022 was displayed in TPOS on 01/01/2023. The return must be filed by
31/03/2023 unless a request for extension of time to file was approved.

TheW C AH A\ fy A3 tilé displaysih@statusof returns a taxpayeris requiredto file. (e.g.VAT Income
Tax,PAYE, FBT etc.):

Filing Status
Note
U Overdue —filing due date has passed;
U Due - filing period open and last day to file return has not passed;
U Filed - return is filed successfully (and can be amended);
U In processing - return was submitted and is being processed.
Tax Return Period Due Date Status
Personal Income Tax Return (PIT) Fiscal Year 2020 31/03/2021 In Processing >
Personal Income Tax Return (PIT) Fiscal Year 2021 31/03/2022 Overdue >
Personal Income Tax Return (PIT) Fiscal Year 2022 31/03/2023 Due >

Filing a Return

Userwill clickon the arrow besidethe filing statusW R dzSW2 @ S haFbegh fiting a return.

Tax Return Period Due Date Status

Personal Income Tax Return (PIT) Fiscal Year 2020 31/03/2021 In Processing >
Personal Income Tax Return (PIT) Fiscal Year 2021 31/03/2022 Overdue >
Personal Income Tax Return (PIT) Fiscal Year 2022 31/03/2023 Due >
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Creating a Filing Obligation

Note &

A taxpayer must submit a request to file a PIT return which is subject to FRCS approval.
Once approved then a filing obligation for the tax year return applied will be created on TPOS.

TIN LETTER

REQUEST TO RE- REQUEST TO FILE
JOINT ID ESTIMATE INCOME PERSONAL
TAX LIABILITY INCOME TAX
RETURN
STATEMENTS

=] 2]

CERTIFICATES

WAIVERS

STUDENT LOAN

TIME TO PAY ARRANGEMENTS

EXTENSIONS

INCOME TAX

W Torequest, a taxpayer must select the applicable reason and provide evidence.

REQUEST TO FILE PERSONAL INCOME TAX RETURN

Year for which filing is requested” Reason for Request™

Fiscal Year 2024 ~ [setect

Migrating outside Fiji
CONTINUE TO NEXT STEP: "DECLARA
Expatriate departing Fiji
Employee of an International Organisation

To claim interest derived from Financial Institutions

Other
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Appendix 3 - Assets, Liabilities and Equity

Total Assets

Thisrefersto everythinga personownssuchascash equipment,furniture/fixtures andintellectual
property. There are two broad categories in a balance sheet:

1. Current Assets - short term assets that a business uses, replaces and/or converts to cash within a normal
operating cycle (usually less than 12 months). Examples are available cash and cash equivalents, accoun

receivable, inventory,prepaid expensesand other assetsthat could be convertedto cashin lessthan one
year).

1 Enterthe valueof yourassetsn the Schedule

Example

Current Assets Schedule

CURRENT ASSETS VALUE AT YEAR END

25,913.00

23,188.00
25,809.00

52,474.00

Note i Inventory line will auto -populate the COGS line of the Income Statement.

2. Non -Current Assets -longterm (fixed /capital) assets used for years, therefore are those that a
business carexpectto use, replace and/or convertto cashbeyondthe normal operating cycle (at least
12 months). Examples ardand and buildings, equipment, furniture and fittings, vehicles,- investments,
patents, goodwiill.

1 Enterthe valueof your non-currentassetdn the Schedule.

Note: If land on which a building has been erected is not recorded separately, put the total value of land and building in
the building return line.
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Example

Non-current Assets Schedule

NON CURRENT ASSETS \VALUE AT YEAR END

20,000.00
80,000.00
41,304.00
10,000.00

60,799.00

22,283.00

Total Liabilities

Thisrefersto legaldebtsa personowesto third-party creditors. Theycanincludeaccountgpayableand
loans.The two broad categories of liabilities that appear on the balance sheet:

1. Current Liabilities -shortterm liabilitieswhichmustbe paidwithin 12 months.Examples
include- accounts payableshortterm debt, dividends,notes payable,income taxes owed.

1 Enterthe valueof your currentliabilitiesin the Schedule

Example

Current Liabilities Schedule

CURRENT LIABLITIES VALUE AT YEAR END

11,964.00
55,888.00
7,543.00
8,784.00

32,687.00

2. Non -Current Liabilities  -longterm liabilitiesthat are payablebeyondl2 months.Examples
includelong term loans and lease obligations,bonds payable and deferred revenue.

1 Enterthe valueof your non-currentliabilitiesin the Schedule
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1 Example

Non-current liabilities Schedule

NON-CURRENT LIABLITIES VALUE AT YEAR END

Long-term loans 93,735.00
Other non-current liabilities 47,977.00
Total Equity

1 Enterthe total equityvalueinthe W/ I LbAeld I f Q

Note i some lines may not be applicable therefore should be left blank.

Example

Total Equity Schedule

DESCRIPTION VALUE AT YEAR END
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Appendix 4 - Non -Allowable  Deductions  Explanatory  Notes

1. Depreciation Charged in Accounts - A deduction is allowed for the yeariecline in value of a
depreciatingasset. The accountingdepreciation must be added back as the amount for tax purposeswill
be included in the allowable deductionsline. Read SIG 021/04.

2. Donations and Subscriptions - any amount not incurred for the purpose of earning profits including
donationsto approved charities for which a deduction can be claimedin the W! f f 25%$ R dz&ilirde ARAE Q
| of this Guide).

3. Income Taxes, Social Responsibility = Tax, Capital Gains Tax -theseexpensesrenot incurredfor the
purpose of earning profits, therefore not deductible. Note - Fringe Benefit Tax (FBT)is an allowable expense
with effect from 1 August2020.

4. Fines and Penalties - thesearenot incurredfor businesspurposestherefore not deductible.

5. Legal Expenses - not deductibleif capitalin nature or not incurredfor the purposeof the trade/business.

6. Addition to Provisions and Reserves -aprovisionfor expensesotincurredyetisnot deductible.

7. Gain on Disposal of Depreciable Asset -upon the sale of a depreciable asset, both the depreciation
recapture (balancingcharge)and any gain above cost on disposalis treated as income.

8. Loss on Disposal of Assets for Accounting Purpose -this mustbe addedbackasthe amountfor tax
purposeswill be includedin trje aIIowapIe deductionsline (any uncategorizedincome of the business
must be entered in Wh (i K § BR r#t@mMline 16 in the income statement.

9. Unrealized Exchange Losses ¢thismustbe added back as onfgalizedlosses are deductible.

10. Forgiven Commercial Debts Owed by Associates -the amountof debtforgivenby an associatés taxable
income. Note: debts forgivenin the period 1 April 2020 ¢ 31 December2022 are excluded.Read SIG 2021/26.

11. Capital Expenditure -thisisnot deductibleexceptasprovidedunderthe IncomeTaxAct.Forexamplethe
purchaseof assetsto be usedin a businessis capital expenditurehowever, a deduction of 100%o0r more
may be allowed as an incentive for some industries.

12. Impairment  Loss -unrealisedosses ar@ot deductible.

13. Preliminary Expenses - these are incurred before a business is set up therefore is capital in nature. Certain
W LadeBimencementS E LIS yaie Slio@able for businessintangibleswith effect from 1 January2016.

14. Fair Value Losses on Assets and Liabilities - unrealisedlossesare not deductible.
15. Audio Visual Production Income - thisincomeis taxable.

16. Amortisation ~ of Business Intangibles  -accountingamortisation must be added back as the amount for tax
purposeswill be includedin the allowable deductionsline.

17. Salaries and Wages Expense -this applies when PAYE required to be withheld has not been paid to the
CEO.Section22 (2) defers the deduction until the withholding tax has been paid.

Example

Income Statement & sal- | Income tax PAYE deducted Amount of salary/wage expense to add
ary/lwage expense applicable and paid to CEO back due to unpaid PAYE
$31000 $180 $80 $31000

18. Expenditure  or Loss of a Domestic or Private Nature - appliesto any nonbusinesexpenseor loss.
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21.

22.

23.

24.

25.

26.

27.

28.

29.

30.

31.

Expense@curredpartly for businessandpartly for private/domesticpurposesmaybe apportioned.

. Expenditure  Incurred to Derive Exempt Income - If exemptincomeisincludedin your IncomeStatement,

add backthe expensesas they are not deductible. An amount incurred partly to derive an amount
included in taxable income and partly for exempt income, must be apportioned.

. Interest Expense - this appliesto interest paid but for which any withholding tax applicablehasnot been

paid tothe CEO.

Expenditure  or Loss in Computing Various Gains and Losses -thisisintendedto preventdoubleclaims
for any expenditure or loss already taken into accountto determine a net gain/loss.

Trading Stock Adjustment - this applies to amdjustment required for differences between opening and
closing stock values.

Finance Lease Adjustment - interestderivedby alessoristaxable.

Long Term Contract Adjustment -thisappliesto incomefrom contractsthat fall under Sectiord2 of the
Income Tax Act.

Contributions  to Non -Approved Funds -allretirementfundsarenon-approvedfundsexceptthe Fiji
National Provident Fund and a GBfproved fund.

Inducement Payment made to Public Officers -nodeductionisallowedfor paymentswhich
constitutea criminal offence under therimes Act 2009.

Royalty, Insurance Premium, Management Fees, Natural Resource Amount, Fees for Professional and

other Independent Services and Equipment Lease Rental Recharge Expenses paid to Non -Residents - this
is not deductible if incurred for a non-businesspurpose; or if non- resident withholding tax has not been
paid to the CEO.

Commission  Expenses Paid for the Provision of Insurance or the Sale of Property and Payments under

Contract for Services -this is not an allowable expense if incurred fara-businesspurpose or if
ProvisionalTax is applicableand has not been paid to the CEO.

Contributions  to Tourism Fiji -addback the amount contributed to Tourism Fiji in the tax year. This will
auto-populate the corresponding®! f t 2% $ R dz&iide vighdt® 150% claimable amount.

Example

Amount to add back in 6 Non Allowable  deductions line (auto -
allowable deducti ln@asd populated)

$217500($145000x 150%b)

Expense amount

$145000 $145000

South Pacific Island Countries Export Marketing Expenditure - add-back the amounspentin
the tax year upto $250,000maximumamountto claimadeduction).Thiswill auto-populatethe allowable
deductionline with the 150% claimable amount.

Example
Expense amount AEITE ) BT B (T 0 Noailov[able . Allowable  deductions line (auto -populated)
deductionsd | in
$145000 $145000 $217500
$266000 $250000(max) $375000
Expenditure on Application Design and Software Development Incurred by ICT Start -Ups - add back the

amount of capital expenditure incurred during the tax year if included in your Income Statement. This will
auto-populate the allowable deduction line with the 150% claimable amount.
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Example

Add back adjustment in 6 N oaillowable
deductilipensd

$145000 $145000 $217500($145000x 150%)

Expense amount Allowable  deductions line (auto -populated)

Note- If theexpensésnotincludednyourincomeStatementnoadjustmentisrequiredandthe claimfor 150% deduction
Aa (2 0SS YIRS Ay (KS WhikKSNI!ft26l0tS 5SRdzOGA2yaQ A

32.Gain from Venture, Concern, Profit -making Undertaking or Scheme ¢iKS (SN W6 dza)
Section 2 othe IncomeTaxActincludesthe carryingon or carryingout a venture,concernundertakingor
schemeThe amountreated asincomeisthe net gain(grossproceedsderivedfrom the venture,concern,
undertaking oischemdessexpenditurerlossesncurredin conductinghe venture,concernundertaking
or scheme

33. Gain on Disposal of an Asset Held on Revenue Account -the netgain derivecbnthe disposabf anasset
held on revenue accountin carryingon a business.igaxable income.

Note¢ this does not apply to trading stock or assets acquired venture concern undertaking or sdtenaenount
treated as income is the net gain arising from the disposal (gross proceeds less allowable expenses)

34. Net Gain from Disposal of an Asset Acquired for Disposal at a Profit ¢ Thisis classifiedas
WLINE RIS NIRaNdSs @ beincludedin calculatinga LIS NJ& chafg@abléencome.Theamounttreated
asincome is the consideration for the disposal of #eset reduced by the cost of the asset at the time
of disposal.

35. Forfeited Deposits and Instalments on Capital Assets -anypartof adepositor instalmentthat is not
refunded to a customer/clientis taxable income.

36. Others - anyexpensdtem that doesnot fall in a specificcategory.

Note - for the 6 Ot h kne:s ©

U click on the schedule icon;
U click on ‘Add New’;
U enter description of expense to be adjusted;
U enter the amount of expense;
U click on ‘confirm’;
U check that the ‘Others’ return line is filled
OTHER ACCOUNTING EXPENDITURE WITH DIFFERENT TAX DEDUCTION RULES @:’

No data

TOTAL 0.00

R

Page 44 of 61 Back to Table Content



2% FIJI REVENUE AND
% j jz CUSTOMS SERVICE

'4

Appendix 5 - Allowable Deductions  Explanatory  Notes
Note - To complete a schedule either:

(1) click on 6 A d\de wand enter details directly in the relevant fields; or

2 click on 6Downl oad templated6, complete

schedule.

1. Allowable Depreciation

t h e -ehis wik gopulate threpfitldsin¢éhe t h e

- Adeductionisallowedfor the yearlydeclinein valueof adepreciatingasset.
Thedecline in value starts when first used or ready for use. The amount of deduction is reduced by the

number of days in use or if partly used for a amable purposeRead SIG 2021/04.

Informationrequired.

0 Straight Line or Diminishing Value
rate will be auto filled based on entries

Method of Depreciation

Note - Depreciation in the Schedule

Registration L %o0f Use
Asset Category no. Acquisition inthe Nq. of Days Costof OpeningWWDV
. Date . in Use Asset
e.g.Vehicles Business
Note T
1 Land is not depreciable there is not included in the depreciation schedule
2 Use the 060ther All owable Deductionso6 Schedule if yooostwguph t

to $10,000 acquired during the tax year. Attach

2. Family Care Leave Incentive

- An eligible person can claim 150% of the salary/wages expense for

approved Family Care Leave. Read SIG 2022/03 Enter the allowable amount and attach your

calculations.
Example
Salary /Wage Expense Calculation  of Allowable Deduction Amount to enter in deductions line
$248 $248x 150%-=$372 $124 ($372 $248)
Paternity Leave Incentive - An eligible person can claim 150% of the salary/wagesexpensefor

approved Paternity Leave. Read SIG2022/03 Enter the allowable amount and attach your
calculations.

Example
Salkty e Calbnlzion Of. dlovalsls Amount to enter in deductions line
expense deduction
$248 $248x 150%= $372 $124 ($372 $248)
Maternity Leave Incentive - An eligible person can claim 200%of the salary/wagesexpensefor

approvedMaternity Leave.ReadSIG2022/03 Completethe Schedule.

Example
Tax Year Salary /Wage Calculation  of Allowable Amount to enter in the Allowable  Deductions line
Expense Deduction Schedule auto-filled
01/01/2022 _
31/12/2022 $248 $248x 200%= $496 $248 $248 ($496 $248)
Informationto providein Schedule:
Empl oy e s Empl oyeed Leave Start Date Leave End Salaryl\Nageg relating Date of Payment
Name Date to Maternity Leave
Enter date of last
paymentin the taxyear
000000000 Anna 01/02/2022 30/04/2022 $248 e.g.02/05/2022
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5. Decrease in Provisions - Provisionausually book entry estimates for future losses. A deduction is
allowed if a reductionis in respectof allowable revenue expenditure. Enter the allowable amount
and attachdetails of the estimatesand calculations.

6. Dividends Exemption - All dividendincomeis exempt from income tax. For local dividend
includedin your Income Statement,complete the Scheduleand attach your dividend certificate
or statement.

Example
Payers Name Payers TIN Amount Received Allowable Deductions line auto-filled
XYZo 000000000 $100.00 $100

7. Export Income Incentive - EXxportersof goodsandservicescanclaima 60%deductionfor the tax
years 20220 2024. For agriculture,fisheriesor forestry businesseshe deductionis 90%for the tax
years2023 and2024. ReadSIG2021/31 Enterthe allowableamount and attach your calculations.

Example
Tax Export Sales Expe_nses Net Export Cetleoy Amount to Enter in Allowable
. Relating to of Allowable . -
Year Line Income . Deductions  Line
Export  Sales Deduction
2022 $128653 $55000 $73653 $73653x 60% $44191.80

Note - For Gain/Loss on Disposal of Depreciable Asset, do not fill in the excel or the schedule. For this line, please
use the AlOthwabl e Deductionso |ine at the end of this Sect

8. Loss on Disposal of Depreciable Asset - Appliesto assetsusedin the businessReadSIG2021/04
Completethe Schedule. The return line will be filled basedon your entries.

Example

Depreciation Method Select Straight Line or Diminishing Value

Type of asset e.g. car, table

Asset category select from drop down list e.gnotor vehicle, furniture.

Registration number applies to assets that must be registered under another law e.g. motor vehicles
Date purchased e.g. 02/04/2020

Date sold /disposed e.g. 01/08/2022

% used in the busines400% if wholly used for business purposes, 80%, 70% etc. if also usedfausiness
purposes

Purchase price e.g. $4000

Written Down Value (WDV) e.g. $3000

Consideration received on disposal e.g. sale price

Year Cost Depreciation WDV Sale Price| Gain/(Loss)
(25%)

2020 $4000 | $1000 $3000

2021 $1000 $2000

2022 $1500 ($500)

Total $2000
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9. Gain on Disposal of Depreciable Asset -Only the amount of gain for tax purposes is taxable, therefore
this accountingadjustmentis required. Completethe ScheduleThereturn line will be auto filled based

onyour entries.

Example
Year Cost Depreciation  (25%) WDV Sale Price Gain/(Loss)
2020 $4000 $1000 $3000
2021 $1000 $2000
2022 $3000 $1000
Total $2000

Note - For Gain/Loss on Disposal of Depreciable Asset, do not fill in the excel or the schedule. For this line, please use the
Aot her All owable Deductionso |ine at the end of this Section. Y

10. Reduction of Commercial Rent Covid 19 Incentive - Aneligiblepersoncanclaim200%of the reduction
in commercialrent chargedto tenants before 31 July 2021 and the rent payablein the period 1
August 2021- 31 July 2022. ReadSIG2021-34

Enter the allowable amount and attach your calculations.

Example
Rent as at Rent as at Reduction Deduction  Calculation Amount to Enter in Allowable
31/07/2021 31/07/2022 Deductions  Line
$1200 $900 $300 $300x200% $600
11. Uniforms made in Fiji - Aneligible personcanclaim 150%o0f the costof uniformsprovidedfree of

charge to employees. Complete the Schedule.

Examples
Total Cost of (A)mgruar;itn IncIIEu;ie:nseln Calculation  of Allowable Amount to Enter in Allowable  Deductions line
Uniforms P g}ine P Deduction Schedule auto-filled
(1)$100 $100 $150 ($100 x150%0) $100 $50 ($150 100)
$60 ( $40 paid by o $60($40paidby )
(2)$100 employees) $90($60x 150%) employees) $30($90- $60)

12. Employment

Incentive

for First Time Employees

- Aneligiblepersoncanclaim300%of the amount

of any salaryor wagespaid to a qualifyingemployeein the first 12 months starting from the
date of appointment, with effect from 1 April 202@&ead SIG 2021/1€omplete the Schedule.

Example
Salary /Wage Calculation  of Allowable Amount to Enter in the Allowable  Deductions line auto -
Expense Deduction Schedule filled
$12000 $12000x 300%=$36000 $12000 $24000($36000- $12000)
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Information  Required
Empl oy e®EN s Employment ~ Start Date Salary/Wages paid

$12000- salarypaidin the period31/08/22to
000000000 31/08/2022 31/12/2022

13. Unrealized Exchange Gain - This applies to accounting adjustments for foreign exchange differences
on unrealizedtransactionsthat are revenuein nature. They are deductible as income has not been
earned or accrued.Enter the allowable amount and attach your calculations.

14. Accelerated  Allowance for Depreciaton and Improvements (ADA) - Aneligiblepersoncanclaim
ADAIinstead of normal depreciationon certain assets.Enter the amount claimed and attach your
calculations.

Examples

Buildings (20% in 5 out of 8 years or 100% in one year) Read SIG 2021/04
Electric vehicle for business purposes i 100% Read SIG 2022/08

New plant and machinery, for manufacturing purposes

Installation of infrastructure in a fixed line new generation network facility

Installation of a renewable energy plant or water storage facility

[t et et el

Note - For approved tax incentives, use the 6 | n c oTaxeCo n ¢ e s slédactiod line.

15. Employment  Incentive for Emp | oy eEduasion Fees -Anemployercanclaim150%of the amount
of education fees it pays for an S Y LJ 2 éstdeQ dFor further information pleaseemail
tipu@frcs.org.fjfComplete the Schedule with the required information.

Example

Amount included in Oper ating Calculation  of Allowable Amount to enter in Amount filled in Allowable
Expense line Deduction Schedule Deductions line
$1000 $1000x 150%= 1500 $1000 $500(1500¢ 1000)

Information  Required

Employees Employees Employment Employment  End Sl Date_ o Education Date of
" " Completed? completion
TIN Name Start Date Date Fee payment
Yes/No of study
L If mor
Thiswill EnterTotal ore
Select befilled feespaid thanone
000000000 Anna . payment,
Yesor No onlyif Yes | forthetax
putthe last
selected year date

* 6 St and t6 & ndhi® during the tax year is required as this incentive only applies during an e mp | oy peeddl sof
employment.

16. Excess FNPF Employer contribution  not exceeding 10% -Aneligiblepersoncanclaima200%deduction
for excessFNPFpaid in respect of an employee, provided that the additional contribution does not
exceedl0% of the S Y LI 2 ®ofalSs&laty or wages.ReadSIG2021/32. Enter the allowable amount
and attach your calculations.

Example

Amount included in Operating
Expense line

$75 $75x 200%= 150 $75(150¢ 75)

Calculation  of Allowable Deduction Amount to enter in Allowable Deductions line
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17. Employment Incentive for Emp | oy eTeainmg - An eligible personcan claim 150%o0f employee
training costs conducted through an approved training provider. Please enter the TIN provided by the
Trainer.Read SIG 2022/03Complete the Schedule.

Example

Approved Tr ai ng Amountincludedin Calculation  of Allowable Amount to enter in Allowable deductions line
TIN operating expense line Deduction Schedule auto-filled
000000000 $1234 $1234x 150%= $1851 $1234 $617 ($1851 $1234)

18. Cash Donations to Approved Academic or Charitable Institutions - Aneligiblepersoncanclaimthe amount
of cash donation (up to $100,000)to an approved academicor charitable institution. The list of
approved charities is available in TPOS and on our websites://www.frcs.org.fj/wp-content/
uploads/2022/01/ApprovedCharitablelnstitutionsListas-at-18.01.22.pdf Complete the Schedule and
attach proof of paymeng, select recipients name from th@drop-down list, enter amount and attach proof of

payment.
Example
Donation in a tax Aom;l;rt}tn 'ncélidz(:]sem Add back adjustment in non - Amount to enter Amount auto -filled in
year P gline P allowable  donations line in Schedule allowable  deductions line
(1)$120,000 $120,000 $120,000 $100,000(max) $100,000
(2)$80,000 $80,000 $80,000 $80,000 $80,000
(3)$110,000 o] ] $100,000(max) $100,000

19. Cash Donation to Sporting Entity - Aneligiblepersoncanclaim150%o0f the amountof cashdonation
to a sporting entity recognizedby the Fiji National Sports Commission.Complete the Scheduleand
attach proof ofpayment.

Example
Qtimn oun;xlr;crlll;cied"ng\ ?é)er ) Calculation Add back adjustment Amount to enter in Amount auto filled in
g exp (&g, of allowable in non -allowable allowable  deductions
advertising  or promotional . . . Schedule .
deduction donations line line
expense)
0,
$1234 $123‘1bééfo /5= $1234 $1234 $1851(1234x 150%)

20. Cash Donation to Fiji Heritage Foundation - An eligible person can claifb0%of the amount
donated.Completethe Scheduleand attach proof of payment.

Example
Amount included in Calculation  of allowable Amount to enter in Amount auto filled in allowable
operating  expense line deduction Schedule deductions line
$1234 $1234x 150%= 1851 $1234 $617(1851(1234x 150%)- 1234)

21. Cash Donation to Poverty Relief Fund for Education -Aneligiblepersoncanclaim200%of the allowable
amount donated providedit is more than $50,000.Completethe Scheduleand attach proof of payment.

Example
Amount included in Calculation  of allowable Amount to enter in Amount auto filled in allowable
operating expense line deduction Schedule deductions  line
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| $54000 | $54000x 200%=$108000 \ $54000 \ $54000 (10800@ 54000) |

22. Donation of Computers to Schools - An eligible person can claim a deduction for the cost of
computers, laptopsand tablets between 10,000 and 100,000donated to schoolsregisteredwith the

Ministry of Education.The allowable deduction is as follows:
a. 200%for schoolsin remote areas;
b. 150%for schoolsin non-remote areas.
Completethe Scheduleandattachdetailsof computercostsandrecipients.

Example
Location  of school Calculation  of allowable  deduction Amount to enter in Schedule Amoumdaelét(étigﬂid il?né'slllowable
Remoteschool $54000x 200%=$108000 $54000 $108000
NO:JE;T)Tte $54000x 150%=$81000 $54000 $81000

23. Cash Donation to Disaster Rehabilitation  Fund -Aneligiblepersoncanclaim150%ofthe donated
(minimum donation $10,000and maximum $100,000in a tax year). Completethe Scheduleand

attach proof of payment.

Amount included in Calculation  of allowable Amount to enter in Amount auto filled in allowable
operating expense line deduction Schedule deductions  line
(1)$10000 $15000($10000x 150%) $10000 $5000($15000- $1000)
(2)$120000 $150000($100000x 150%) $100000(max) $50000($150000- $100,000)

24. Cash Donation to Approved Government Housing Projects for Squatters - Aneligiblepersoncanclaim
150%o0f the claimableamount donated (maximum50,000).Completethe Scheduleand attach proof

of payment.
Examples
Amount included in Calculation  of allowable Amount to enter in Amount auto filled in allowable
operating expense line deduction Schedule deductions  line
(1)$30000 $30000x 150%=$45,000 $30000 $15000($45000- $30,000)
(2)$60000 $50000x 150%=$75,000 $50,000 (maximum) $25000(75000- 50,000)

25. Cash Donations to Covid 19 Pandemic Reserve Fund - apersonisallowed a300%deductionfor a
cashdonation to a governmentfund establishedto respondto the COVIBEL9 pandemic.

Example
AN TELEE :?ngperatmg expense Calculation  of allowable deduction Amount to enter in deduction line
$1000 $1000x 300%= $3000 $2000($3000¢ $1000)
- A personis

26. Cash Sponsorship of not less than $250,000 to Counter Ruck Pte Limited (Fijian Drua)
allowed a 200%deduction for cash sponsorshipof $250,0000r more to the companythat owns
and operatesthe Fijian Drua Team.Enter the allowable amount and attach proof of sponsorship.

Example

Amount included in operating expense line Calculation  of allowable deduction Amount to enter in deduction line

$255000 $255000x 200%=$510000 $255000($510000¢ $255000)
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to Farmers Disaster

Relief Emergency Fund Account

- An eligible personcan claim 200%

of the claimable amount donated (minimum 10,000). Complete the Scheduleand attach proof of

donation.
Examples
Amount included in Calculation  of allowable . Amount filled in deduction
: . . Amount to enter in Schedule "
operating expense line deduction line
$10000 $10000x 200%=$20000 $10000 $20000
28. Amortisation ~ of Business Intangibles - Thisappliesto the declinein the valueof a LIS NE 2 Y Q &

businesdgntangiblesfor a tax year. Completethe Schedule.

Information  required.
. % Opening Closing
Am(_)m US?M used to No. O.f Cost of Written Written
Asset sation Life . days in
derive asset Down Down
Rate (Years) . use
income value Value

29. Salaries and Wages Expense (Section 22 (2)) - if anamountof grosssalary/wageswasaddedbackin
the non-deductible line due to non-payment of PAYEgenter adjustment details in the Schedule.

Information  required
Salaries /wages paid (except salary/lwages exempt from PAYE)
Salariesiwages  paid which is exempt from PAYE

Total salaries/wages

Salary /wages from which taxes have been deducted

Total deductible

salaries/wages
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30. Salary and Wages for Covid 19 Quarantined/Isolated Employees - An eligible personcan claim 300%
of the amount of salaryor wagespaid to a qualifying employeein the period 1 April 2020 - 31
December 2022Read SIG 2020/4Enter the allowable amount and attach details of the payee(s) and
calculations.

Example

Salary /wages expense Calculation  of allowable deduction Amount to enter in deduction line

$5000

$5000x 300%= $15000

$10000 ($1500@ $5000)

31.Interest Expense -Section 22 (2) - if an amount of gross interest was added back in the-non
deductibleline due to non-paymentof RIWT ,enter adjustmentdetailsin the Schedule.
Information  required
- - N Exempt from .
Recipients  TIN Reci pi eNMamé s | Interest Amount Date of Payment Withholding ~ Tax? Exemption  Reason

32. Employment Incentive for Work Placements - Aneligiblepersoncanclaim 300%of salary/wages
paidto a qualifyingemployeewho is alsoa student,for a period of up to 6 monthsin a 12-month
period. Thisincentive is available between 1 August 2016 and 31 December 2023. Complete the

Schedule.
Example.
Calculation  of allowable . Amount auto -filled in
Salary/wage expense T Amount to enter in Schedule T gy
$1234 $1234x 300%=$3702 $1234 $2468($3702¢ $1234)
33. Employment Incentive for Part -Time Workers -Aneligiblepersoncanclaim300%of the amountof
anya  f F N2 2NJ gl 3sa LI AR 02 | aludzRSYyud FT2NJ SYLJ 2¢é°

area of study for a period not exceeding3 months in a 12-month period. Completethe Schedule.

Example.
Salarvi Calculation  of allowable A - ter in Schedul Amount auto -filled in
aarylwage — expense deduction mount o enter in schedule allowable deductions line
$1234 $1234x 300%=$3702 $1234 $2468($3702¢ $1234)
34. Employment  Incentive for Persons with Disabilies - An eligible personcan claim 400%o0f the

salary/wagespaid to a personwith a disability,for a consecutiveperiod of 3 years. Completethe
Scheduleand attach details of thpayees and payments.

Example
o — Calculation  of allowable Amount o enter in Schedule Amount auto -filled in
yiwag P deduction allowable deductions line
$1234 $1234x 400%= $4936 $1234 $3702(4936¢ 1234)
35. Hotels & Resorts that Hire Local Artists -Ahotelorresortcarryingonbusinessn Fijicanclaim

a deductionfor 150%o0f the amount of any salaryor wagespaid for the employmentof a local
artist (craftsperson,dancer or musician). Read SIG 2020/47Enter the allowable amount and
attach your calculations.

Example

Amount to enter in allowable deduction

deduction [

Salary/wages  expense Calculation  of allowable

$1234 $1234x 150%=$1851 $617(1851¢ 1234)
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36. Development or Upgrade of Online Shopping Websites with Integrated Payment Platforms - An eligible
person can claim 200% of the amount of expenses incurred for the development or upgrade of an
online shopping website with an integrated payment platforreadS|G2021/34. Enter the allowable
amount and attach your calculations.

Example

Amount to enter in allowable deduction

Development/upgrade cost Calculation  of allowable deduction i

$1234 $1234x 200%= $2468 $2468

37. Investment  in Fogging Machine - An eligible person can claim 200% of the cost of investment
in afogging machine used for the purposesafitizationor decontamination.Read SIG 2021/34
Enterthe allowable amountind attachyour calculations.

Example

Investment  cost Calculation  of allowable deduction Amount to enter in deduction line

$1234 $1234x 200%= $2468 $2468

38.Bad Debts - A taxpayer can claim the amount of a debt that has been written off in its book of
accounts. Enter the allowable amount aatfach details.

Information  to provide
| Debt oTINs | Debtors Name | Amount written off | Reasonfor write -off |

39. Amortisation ~ of Deferred Grant Revenue - Thisrefersto accountingadjustments for a reduction in
grant(amounts received in advance amnetorded as deferred revenue). Enter the allowable amount
and attach your calculations.

40. Reversal of Impairment Loss - This refers to accounting adjustments on previousdgognized
impairment lossthat no longer existsor has decreased.Enter the allowable amount and attach your
calculations.

41. Royalty, Insurance Premium, Management Fee, Natural Resource Amount, Fees for Professional and

Other Independent services and Equipment Lease Rental Recharge Expenses Paid to Non -Residents - Enter
the allowable amount if not included in your Income Statementand attach your calculations.

42. Commission Expenses Paid for the Provision of Insurance or the Sale of Property and Payments under
Contracts for Services -This is an allowable expense if incurred for business purposes. If not included
in your Income statement. Completethe Schedule.

Example
S . Exempt from :
Recipi eTN 694 Type of Payment Amount Date of payment withholding ~ tax? Exemption  Reason
000000000 Insurance $1234 01/11/2022 Yes/No
commission

43.Net Loss from Venture, Concern, Profit -making Undertaking or Scheme ¢ A net loss
incurred in theconductof a venture or concern in the nature of a trade, commerce, agriculture or
manufacture, or in the carryingn or carryingout of a profit-making undertaking or schemeis
deductible. A net loss is the amount by which the expendituresor lossesexceedthe gross
proceeds.Enterthe allowableamount and attach your calculations.

Example
Nature of Venture, Concern, Profit - Gross proceeds Expenses Net loss
making Undertaking or Scheme P P (Gross proceeds Less Expenses)
Bulkpurchaserepairandsaleof
secondhandfurniture $20000 $25000 $5000
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Loss on Disposal of an Asset Held on Revenue Account ¢Anetlossincurredonthe disposabfanasset
held on revenueaccountis deductible. (Note - this doesnot applyto trading stock or assetsacquired
under a venture, concern,undertakingor scheme).A net lossis the amount by which the consideration
for disposalexceedsthe cost of the assetat the time of disposal Completethe Schedule.

Example - sale of financial assetsof a banking or insurance company acquired asan investment

Cost at the . . Net loss (Cost of asset at the time of
Asset Date of . Date of Consideration : O .
-, time of ' . disposal Less Consideration received for
description purchase . disposal received
disposal the asset)
Shares 15/08/2009 $400000 15/08/2022 $300000 ($100000)

Loss on Disposal of an Asset Acquired for Disposal at a Profit ¢a netloss incurred on the
disposal of arassetacquiredfor disposalat a profit is deductibleonly if the personhasnotified the
CEOQin writing, within the given timeframe, that the assetwas acquired by the personwith the
purposeor intention of disposaht aprofit. Anetlossisthe amountbywhichthe consideratiorfor
the disposakxceeddhe cost of the asset at the time of disposal. Complete the Schedule.

Example - Sale of buildings where it was confirmed that the s e | | istent@s at the time of
acquisition was to sell it at a profit.
Asset Date of Co_st at the Date of Consideration Net loss (Cost of asset .at the.tlme of
- time of ) ) disposal Less Consideration received
description purchase ) disposal received
disposal for the asset)
Building 15/08/2007 $800000 | 15/08/2022 $500000 $300000

Contributions  to Tourism  Fiji -If you are eligible for this incentive, adck the amount expensed in
the tax yearin the Wb 2Afflowable5 S R dzO fink. T ys@vilauto-populate the allowablededuction
line with the 150% claimable amount.

Example
Amount included in operating Add back adjustment in 6 N oAllowable Amount auto filled in allowable
expense Deduct iloensd deductions  line
$145000 $145000 $217500(145000x 150%)

South Pacific Island Countries Export Marketing Expenditure - An eligible person can claim
150%o0f the expenditure, not exceeding$250,000. If you are eligible for this incentive, add-back the
amount expensedn the tax year. Thiswill auto-populate the allowable deduction line with the
150%claimableamount.

Examples
Amoun} included in Add back in 6 Nolowabe Deduct iloas d Amount auto filled in allowable deductions
operating  expense line
(1)$145000 $145000 $217500($145000x 150%)
(2)$266000 $250000(max) $375000($250000x 150%)

Capital Expenditure Incurred in Respect of an Existing Business in Vanua Levu - Aneligiblepersoncan
claim 40% of allowable capital expenditure incurred. This does not apply to a businessenjoying tax
free region incentives.d / | LS HiLIS y RrkaardzdkBenditure of an amount not less than $50,000,
excluding the cost of labour, incurred for the purpose of the extensionor renovation of buildings
located in Vanua Levwsed in business.Enter the allowable amount and attach your calculations.

Example

Amountto enterin allowable

Allowablecapitalexpenditure Calculatiorof allowablededuction el retons i

$50000 $50000 x40% =$20000 $20000
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49. Capital Expenditure on Audio Visual Productions (AVP )-Aneligiblepersoncanclaima deductionfor
moniesof a capital nature, under a contract by way of contribution to the audio-visual production
costsin respect of a qualifying AVP.

c. inthe caseof an FIAVP- 150%0f the moniesexpended;or
d. inthe caseof an F2AVP- 125%0f the moniesexpended.

Enter the allowable amount and attach your calculations.

Examples
Allowable  capital ~ expenditure Calculation  of allowable deduction Amf’””‘dggugi‘(}ﬁg '”nﬁg"w""b'e
(1)F1AVP$50000 $50000x 150%=$75000 $75000
(2)F2AVP$50000 $50000x 125%=$62500 $62500

50. Capital Expenditure  Incurred on Improvements to Land Used for Agricultural — or Pastoral Purposes -
Apersonengagedn any agriculturalpursuit and requiredto make capitalimprovementsto the
land under section9 of the Land Conservationand Improvement Act 1953, is allowed a
deduction in respect of anysumspentin that tax yearon certainexpensesilternatively,the
claimcanbe madein the tax yearin which the expenditure is incurred and the next succeeding 4
tax years.(Refer Reqgulation 6, Income TaxAllowances for Depreciation and Improveménts
Reqgulations 2019

Enter the allowable amount and attach your calculations.

Example 1
Capital expenditure incurred in tax year 2022 Amount to enter in allowable deductions line
$150000 $150000
Example 2
Cap|t§1bxpend|ture|ncurred 2022 2023 2024 2025 2026
in tax year 2022
$150000 $30000 $30000 $30000 $30000 $30000
51. Scientific research expenditure ¢ a personis allowed a deduction for expenditure incurred on

research activities in the natural or applied sciences field for the development of human
knowledge, provided it is fahe purposeof derivingtaxablebusinessncome.Enterthe amount
allowableandattachdetailsof the research activities and expenditure

Example

Allowable  capital expenditure Amount to enter if deduction line

Researclon developingthe LIS N& isih@sior
contribgtigngo 9scientificresearchnstigution to undertakeresearchor the purposes Costof allowable expense8500000
2F RS@OSt2LAy3 (KS LISNER2YyQa odzaAySaa

52. Investment and Reinvestment in Food Processing, Agriculture  Processing,  Fisheries or Forestry Business
Aneligible personcanclaimthe amountincurredin a tax year for investmentand reinvestmentin
that business. The business must be engaged in value adding process using at least 50% of lo
content (materialdabourandother prescribedmatters)in afood processingagricultureprocessing,
fisheriesor forestry business. Complete the Schedule.

Example
" Type of Investment/ Amount of investment /
TLPE G BYEEES Reinvestment  Asset e reinvestment
FoodProcessing Grindingmachine 01/10/2022 $50000
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53. Expenditure on Application Design and Software Development Incurred by ICT Start

-Ups - An eligible

person can claim 150 % of the capital expenditure. Either add-back the amount expensedin the
tax yearin the non-allowable deductionsline to auto-populate the allowable deduction line with the
150% claimableamount or usethe Wh { KliSwéble5 S R dzO dirke 2 $his éxpenseis not included
in your profit and loss account.

Example 1

Amount included in operating

expense

Add back in &Non -Alowabe Deducti o
line

Amount auto filled in allowable
deductions line

$145000

$145000

$217500($145000x 150%)

Example 2

Capital expense

Amount to enter in 6 Ot hAdlewable
Deduct iSchedu

Amount auto filled in 6 Ot fallowable
deduct ilipens d

$145000

$217500

$217500($145000x 150%)

54.

55.

56.

57.

58.

Capitalized Cost of Minerals, Timber and Gravel, and Rights Connected Therewith - Thisappliesto
prospectingexpensesor the cost of minerals, timber or gravel or rights, incurred by a holder of
a valid miningright, lease or tenement. Enter the allowable amount and attach your calculations.

Example

Allowable  capital

$50000

Amount to enter in deduction line

$500000

expenditure

Loans taken for Medical Treatment - An eligibleperson taking a loan from a credit or financial
institution for the purposesof medical treatment during a tax year will be allowed deduction on the
principal amount and interest. Enter the allowable amount and attach your calculations,loan details
and expenditurereceipts.Read SIG 20247.

Example

Loan amount Expenses supported by receipts Amount to enter in deduction line

$15000- relatedexpenses

$20000 $5000 - unrelatedexpenses

$15000

Filming Equipment Incentive - Aneligiblepersoncanclaim200%of the amountof expensesncurred
in a tax year on filming equipment imported inkgji for film making and audivisual production Enter
the allowable amount and attach your calculations.

Example
Amount included in operating Calculation  of allowable . . '
expense deslEEn Amount to enter in deduction line
$10000 $10000x 200% $20000

Share of Gain from Investment in Associates -enterthe allowableamountandattachyour calculations.
Income from Small and Micro Enterprises Engaged in Agriculture,  Fisheries or Tourism ¢ the income
from a prescribedactivity and where grossincome from such activities do not exceed$500,000,

is exempt.Enter the amount of exemption and attach your calculations.

Examples
Operating Add back adjustment for
Operating  income expenses expenses relating to exempt Exempt income deduction line
line income in non -deductible  items
1)Grossncome$500000 $300000 $300000 $200000(Net exemptincome)
2)Grossncome$510000 $300000 (0] 0 (Grossncomeabove$500000)
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3) Net income $200000
reported in Farm Income o] $0
Schedule

$200000(Net exemptincome)

59.Income from a Local Backpacker Operation - Thisincomeis exemptfor a local backpacker
operation wholly owned by a Fijian Citizen, with an annual gross turnover not exceeding
$1,000,000.Enter the amount claimed and attach your calculations.

Examples
Amount included in Amount included in Al baCk. agjustment _for Exempt income deduction
) ) ) ) expenses in non -deductible )
operating income line operating  expense items line
Grossncome$800000 $300000 $500000 $300000
. 0 (Grossncomeabove
Grossncome$1,200,000 $300000 (0] $1,000,000)

60. Gain from Trading of Sharesin a Company Listed on the South Pacific Stock Exchange - Completethe
Schedule.

for the Schedule.

Name of Listed Company (Select from
the drop -down list)

Information  required

TIN of Listed Company Gross Amount of Gain

61. Gain on sale subject to Capital Gains Tax - Thisappliesto incomethat is separatelytaxed under
the capital gainstax rules. Enter the amount of exemptincome and attach your calculations.

Example
Net Rental Income $ 10000.00
Bank interest 1200.00

Other income

Net Profit Before Tax
Exempt income
Chargeable income

500.00 (Gain on sale of capital asset))

11700.00

500.00 (Gain on sale of capital asset))

$11200.00

62. Exempt Mining Income - TheMinister may,by order, specifya reducedtax rate or exemptionfor
mining incomeof a mining company.For individuals,the holder of a valid mining right, lease or
tenementcan claimdeductionsfor certainexpensesllowedby the CEQ usethe WtherDS RdzO (i A 2 y 2
line and attach the CEOs letter to support your claim.

63. Income of ICT Businesses Granted Licenses after 1 January 2009 ¢ theincomeof anlCTbusinesgranted
a licenseafter 1 January2009 is exempt income for a period of 20 years from the date of issue of
the license Thisappliesto ICTbusinessservicessuch as software development,call centers customer
contact centers engineeringand design, researchand development, animation and content creation,
distance learning, market research,travel services,finance and accountingservices,human resource
services,legal services,complianceand risk servicesor other administration services.

64. Interest from Financial Instruments  of the Fiji Government, State Owned Entity or Statutory  Authority
Thisappliesto the interest receivedby private companiesexceptfinancialinstitutions. Enter the
amount claimed and attach the interest statement.

Amount of Interest

Name of Instrument Date of Receipt

Issuing  Authority

65. Interest Derived from a Loan Charged on the Public Revenue of Fiji - Thisappliesto incomethat is
exempt under a Ministerial Order. Enter the amount claimed and attach the interest statement
and exemption order.
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66. Income Tax Concessions - This applies to any tax concession approved by the Minister. Concession
details with approval numberswill be visible to eligible taxpayersin the Scheduleprovided. Complete
the Schedule.

Type of concession Approval  Number Amount

67. Other allowable deductions - Use this line for any adjustments that do not fall in a specific category.
Completethe Scheduleand attach calculation details.

Examples

Description Amount Attachment

100% deduction for cost of Corporate Sponsorshipefoployees

tuition and living expenses $20000 Sponsorshipletails
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